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THE  COLLEGE 

History  and  Purpose 

Roxbury  Community  College  opened  its  doors  to  400  students  in  September  1973  at 
460  Blue  Hill  Avenue  in  the  Roxbury  section  of  Boston.  Still  in  the  heart  of  Roxbury,  the 
College  is  now  located  at  424  Dudley  Street  in  a  four-story  brick  building.  Plans  for  a  new 
campus,  to  be  constructed  along  Columbus  Avenue  in  the  Southwest  Corridor  of  Rox- 
bury, are  being  formulated  by  the  Massachusetts  Board  of  Regional  Community  Colleges. 

Roxbury  Community  College  is  a  coeducational  institution  of  higher  learning,  with 
two  year  programs  leading  to  the  Associate  Degree  (and  One  Year  Certificate  Programs). 
It  was  established  by  statute  as  part  of  the  Community  College  system  of  the  Com- 
monwealth of  Massachusetts,  and  is  governed  by  the  Massachusetts  Board  of  Regional 
Community  Colleges.  As  set  forth  in  the  Statement  of  Objectives  adopted  by  the  Board 
November  9,  1973,  a  primary  and  basic  objective  is  to  "provide  residents  of  the  Com- 
monwealth with  an  optimum  opportunity  for  access  to  a  college  education  consistent  with 
their  interests  and  aptitudes  and  to  reduce  to  a  minimum  the  economic,  social, 
psychological  and  academic  barriers  to  educational  opportunity." 

Roxbury  Community  College's  specific  purposes  and  objectives  are  the  results  of 
ideas  generated  by  and  from  the  community  and  reflect  a  response  to  the  needs  of  the 
larger  Roxbury  community.  The  College  is  served  by  a  community-based  Advisory  Board 
appointed  by  the  Governor. 

Philosophy  and  Objectives 

The  philosophy  of  Roxbury  Community  College  is  action-oriented.  It  provides  higher 
education  to  those  citizens  who  may  have  been  unable  to  attend  college  for  various 
reasons.  It  offers  educational  opportunities  often  taken  for  granted  in  many  communities, 
but  often  denied  in  this  community  and  it  actually  implements  an  open  door  policy  which 
encourages  a  special  kind  of  educational  freedom. 

In  fulfilling  the  goals  and  educational  objectives  established  by  the  Massachusetts 
Board  of  Regional  Community  Colleges  and  the  Commonwealth  of  Massachusetts,  Rox- 
bury Community  College  proposes  to  provide  equal  educational  opportunities  for 
everyone  who  enters.  Roxbury  Community  College  therefore  has  established  the  following 
objectives: 

1.  To  serve  primarily  the  educational,  occupational,  and  cultural  needs  of  the  Greater 
Roxbury  Community  by  providing  high  quality  educational  opportunities  at  low  cost 
for  all  high  school  graduates  (or  those  with  comparable  educational  backgrounds  of  all 
ages). 

2.  To  provide  all  students  with  the  opportunity  for  the  development  of  social  maturity 
through  a  well-balanced  program  of  student  activities,  including  music,  drama, 
athletics,  as  well  as  the  particular  skills  needed  in  the  individual's  specialized  career. 

3.  To  prepare  all  students  for  their  respective  programs — career,  transfer,  general  educa- 
tion, continuing  education — by  providing  them  comprehensive  services  in  academic 
and  personal  counseling,  occupational  guidance,  and  job  placement. 

4.  To  provide  socio-economically  disadvantaged  students  with  financial  aid  within  the 
federal,  state,  and  local  boundaries  and  guidelines  as  prescribed  by  law. 

5.  To  prepare  and  equip  students  who  plan  to  transfer  to  four  year  colleges,  or  profes- 
sional training  institutions  with  a  strong  foundation  in  the  liberal  arts  and  sciences,  as 
prescribed  and  established  by  respective  educational  institutions. 
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6.   To  adequately  meet  the  unique  educational  needs,  interests,  and  capabilities  of  the 
community-at-large,  including  our  senior  citizens. 


ADMISSIONS  INFORMATION 

Admissions  Policy 

The  Admissions  Policy  of  Roxbury  Community  College  reflects  the  philosophy  and 
objectives  on  which  the  college  operates,  including  this  goal:  To  make  the  opportunity  for 
higher  learning  available  to  every  citizen  of  Massachusetts  who  desires  a  college  education. 
Roxbury  Community  College  is  an  open-admissions  institution  under  the  guidelines  of  the 
Massachusetts  Board  of  Regional  Community  Colleges.  We  therefore  accept  for  regular 
admission  all  applicants  who  have  earned  a  high  school  diploma  or  GED.  The  Admissions 
Director  has  also  been  authorized  to  admit  a  student  who  does  not  have  either  a  high 
school  diploma  or  the  GED  if,  irt  the  opinion  of  the  Admissions  Director,  that  student  has 
the  motivation  and  maturity  needed  to  be  a  successful  student  in  the  College. 

Who  Must  Apply  for  Admission 

Before  registering  and  attending  classes,  the  following  categories  of  student  must  be 
officially  accepted  and  cleared  by  the  Admissions  Office: 

—  All   students  who  wish  to  take  any  day  classes,   either  part-time  or  full-time, 
whether  for  credit  or  non-credit  (audit); 

—  All  students  who  wish  to  take  evening  classes  (Division  of  Continuing  Education) 
and  who  will  have  earned  twelve  credits  or  more  by  the  end  of  the  next  semester; 

—  All  evening  students  (Division  of  Continuing  Education)  who  plan  to  graduate  in 
the  next  semester; 


—  All  students  who  want  to  apply  for  financial  aid,  whether  part-time  or  full-time, 
day  or  evening. 
When  to  Apply  for  Admission 

Roxbury  Community  College  operates  on  a  two-semester  calendar  during  the  regular 
academic  year:  a  fall  semester  from  September  through  December;  and  a  spring  semester 
from  late  January  through  the  end  of  May.  The  Division  of  Continuing  Education  offers 
fall  and  spring  evening  courses  on  the  same  calendar,  a  summer  semester  during  June- 
July-August,  and  year-round  GED  examinations. 

Applicants  to  the  Day  College  are  encouraged  to  apply  early — up  to  one  full  year  in 
advance.  Roxbury  Community  College  operates  on  a  "rolling  admissions"  basis,  and  ad- 
mits first-time  students  as  soon  as  their  application  files  are  complete,  so  long  as  there  is 
space  available;  transfer  and  readmit  admissions  may  be  slightly  delayed  by  transcript 
evaluation. 

Evening,  Summer  and  GED  Admissions 

To  be  admitted  to  evening,  summer  and  GED  classes,  students  must  register  and  pay 
during  the  walk-in  registration  period  just  prior  to  the  start  of  each  semester;  no  further 
processing  is  needed.  Evening  and  summer  students  do  not  have  to  be  accepted  by  the  Ad- 
missions Office  unless  they  plan  to  receive  financial  aid  (there  is  no  financial  aid  for  the 
GED  program). 
Application  Procedure 
Students  with  no  Previous  College  Experience— First-Time  Students 

To  be  accepted  for  admission  to  Roxbury  Community  College,  the  first-time  student 
must  submit  the  following: 

1.  Completed  admission  application  form 

2.  Ten-dollar  (non-refundable)  application  fee  or  waiver.  A  fee  waiver  request  form  is 
available  from  the  Admissions  Office — the  fee  waiver  decision  is  based  on 
demonstrated  financial  need.  Roxbury  Community  College  also  honors  the  ATP 
Fee  Waiver  from  high  school  and  agency  guidance  counselors. 

3.  Transcript  from  a  recognized,  accredited  high  school,  or  a  high  school  equivalency 
(GED)  transcript  or  certificate  from  a  state  department  of  education  or  from  the 
armed  services  (USAFI).  Applicants  who  do  not  have  the  above  must  notify  the 
Admissions  Office  and  must  also  request  an  interview  with  the  Director  of  Admis- 
sions. This  requirement  includes: 

—  Anyone  who  graduated  from  a  high  school  that  was/is  not  accredited; 

—  Anyone  who  graduated  from  a  correspondence  school 

—  Anyone  who  has  passed  two  or  more  GED  tests,  but  has  not  received  his/her 
certificate. 

4.  Notarized  Residency  Form  or  proof  of  Residency.  The  Residency  Form  deter- 
mines, for  tuition  purposes,  whether  the  individual  shall  be  classified  as  an  in-state 
or  out-state  student.  To  be  classified  as  in-state,  the  student  (or  his/her  guardian,  if 
the  student  is  under  the  age  of  eighteen)  must  have  been  an  American  citizen  or 
permanent  resident  and  living  and/or  working  in  Massachusetts  for  the  last  six 
months  by  the  expected  date  of  enrollment.  Exception:  Any  citizen  or  permanent 
resident  who  submits  a  transcript  showing  attendance  at  a  Massachusetts  second- 
ary school  or  college  for  the  previous  school  year  will  automatically  be  classified  as 
a  resident.  Proof  of  residency  may  be  drawn  from  employers'  personnel  files, 
counselors'  school  records  or  census  and  voting  records  of  the  town  clerk,  city  hall, 
or  little  city  hall.  Any  student  holding  a  foreign  visa  will  be  classified  and  billed  as 


an  out-of-state  student  for  the  duration  of  his/her  enrollment  at  Roxbury  Com- 
munity College. 


Transfer  Students 

All  students  who  have  attended  another  college  or  university  at  any  time  before  apply- 
ing for  admission  at  Roxbury  Community  College  are  considered  to  be  transfer  students. 
Transfer  students,  to  be  accepted  for  admission  at  Roxbury  Community  College,  must 
submit  all  of  the  same  admissions  materials  required  of  "First-time  Students"  above.  In 
addition,  transfer  students  must  submit  an  official  transcript  of  all  courses  attempted  from 
each  school  previously  attended.  This  is  mandatory,  regardless  of  whether  or  not  the  appli- 
cant wishes  to  use  previously  earned  credits  toward  his/her  degree  at  Roxbury  Community 
College. 
Foreign  Students 

Foreign  Students,  in  addition  to  meeting  the  above  requirements  as  either  first-time 
or  transfer  students,  must  also  meet  certain  Immigration  requirements  in  order  to  be 
granted  a  Form  1-20  (Certification  of  Eligibility  for  Student  Visa).  Foreign  students  who 
have  not  been  accepted  for  admission  or  granted  an  1-20  cannot  register  for  day  courses  at 
Roxbury  Community  College. 

Transient  Students  from  Another  College 

A  transient  student  is  one  who  preserves  uninterrupted  residency  status  with  his  home 
college  while  attending  Roxbury  Community  College.  Students  who  wish  to  attend  Rox- 
bury Community  College  on  a  transient  basis  must  fill  out  the  Roxbury  Community  Col- 
lege admissions  application  form,  indicating  under  "major"  that  they  wish  to  be  "tran- 
sient." They  should  seek  written  approval  from  the  home  college  for  any  credits  that  they 
wish  to  transfer  back  to  the  home  college. 

Transient  Students  from  Roxbury  Community  College 

Permission  to  attend  another  institution  on  a  transient  basis  will  be  granted  only  to 
students  who  have  at  least  a  2.0  (C)  average  or  better  at  Roxbury  Community  College. 
Eligibility  for  transient  status  and  acceptability  of  courses  is  determined  by  the  Registrar. 
The  student  is  urged  to  bring  to  the  Registrar's  Office  course  descriptions  of  those  courses 
he  or  she  intends  to  take  in  order  for  the  Registrar  to  determine  the  transferability  and 
equivalency  of  credits. 

Special  Students 

A  student  who  does  not  desire  to  enroll  as  a  degree-seeking  student  but  would  like  to 
take  day  courses  either  for  the  credits,  for  certification  or  for  other  purposes,  may  enroll  as 
a  special  student.  Special  students  may  attend  part-time  only  (eleven  credits  or  less)  and 
may  switch  to  full-time  or  to  regular  student  status  only  by  fulfilling  all  regular  admissions 
requirements,  which  must  be  done  no  later  than  the  close  of  registration  for  the  semester  in 
which  the  student  wishes  to  change  from  "special"  to  "regular."  Otherwise,  special 
students  are  required  to  submit  only  the  application  and  application  fee. 
Dual  Enrollment 

A  student  currently  enrolled  at  Roxbury  Community  College  may  not  attend  another 
institution  except  with  transient  permission  from  the  Registrar's  Office.  Credit  will  not  be 
granted  at  Roxbury  Community  College  if  a  student  is  enrolled  without  permission  at 
another  college  during  the  same  semester. 


Interviews 

Inter\iews  are  not  required  by  the  Roxbury  Community  College  Admissions  Office, 
except  for  those  applicants  who  have  neither  the  high  school  diploma  or  GED.  However, 
any  applicant  who  has  questions  or  concerns  is  welcome  to  call  or  visit  the  Admissions  Of- 
fice for  assistance. 

Visits  and  Tours 

Visits  and  tours  by  interested  students  or  parents  may  be  arranged  by  contacting  the 
Admissions  Office  one  week  in  advance  of  the  desired  visitation  date. 


How  to  Apply 

If  you  are  currently  attending  high  school,  fill  out  the  application  and  give  it  to  your 
guidance  counselor.  Your  guidance  counselor  will  check  the  application  and  forward  it  to  the 
Roxbury  Community  College  Admissions  Office,  along  with  a  copy  of  your  transcript. 

If  you  are  out  of  high  school,  you  may  either  mail  or  bring  your  application  to  the  Ad- 
missions Office,  and  either  with  or  without  the  required  transcript.  Applicants  who  have 
any  difficulty  in  getting  copies  of  their  official  high  school  transcripts  or  GED  scores  should 
contact  the  Admissions  Office  for  assistance.  In  general,  applicants  who  need  any  help 
with  either  admissions  or  financial  aid  forms  are  welcome  to  call  the  College  for  assistance. 


Deferred  Admission 

Roxbury  Community  College  guarantees  deferred  admission  to  any  student  who  is 
accepted  for  admission  but  wishes  to  take  some  time  out  of  school  before  continuing  his/her 
education.  We  will  hold  a  deferred  admissions  candidate's  space  for  up  to  two  years,  pro- 
vided that  the  student  attends  no  other  college  in  the  meantime.  In  the  latter  case,  the  ap- 
plicant would  have  to  reapply  as  a  regular  transfer  applicant,  with  no  guaranteed  space. 

Special  Notes 

All  non-native  English  speakers  are  required  to  take  the  Roxbury  Community  Col- 
lege English  as  a  Second  Language  (ESL)  placement  test.  The  test  is  used  for  placement 
purposes  only  and  taking  the  test  does  not  mean  necessarily  taking  ESL.  As  of  this  writing, 
mandatory  ESL  is  being  considered.  See  Center  for  Individualized  Progress,  Section  E. 

Admission  to  the  college  does  not  insure  admittance  to  a  particular  course  or  pro- 
gram. 

All  students  are  required  to  take  the  Mathematics  and  English  placement  test.  The 
placement  test  is  not  a  condition  of  admission  but  is  used  for  the  purposes  of  academic  ad- 
vising and  proper  placement  in  classes.  All  native  Spanish  speakers  are  required  to  take  the 
Roxbury  Community  College  Spanish  Placement  Test.  All  native  French  speakers  are  re- 
quired to  take  the  French  Placement  Test. 

Applicants'  Rights  and  Responsibilities 

No  materials,  documents  or  records  submitted  to  Roxbury  Community  College  as 
part  of  the  admissions  application  will  be  returned  to  the  applicant.  If  applicants  have 
original  documents  that  they  must  retain  for  their  personal  records,  they  must  allow  the 
Admissions  Office  to  inspect  the  original  document,  and  then  to  keep  a  certified  copy. 

The  applicant,  with  proper  identification,  has  the  right  to  inspect  his/her  admissions 
file  at  any  time  in  the  admissions  process. 

The  Admissions  Office  may  notify  an  applicant  up  to  three  times  on  a  given 
semester's  application  that  his/her  file  is  incomplete.  However,  the  applicant  is  responsible 
for  seeing  that  all  material(s)  required  to  complete  his/her  admissions  file  is  received  by  the 
Admissions  Office  in  time  for  the  student  to  be  admitted  to  the  semester  for  which  he/she  is 
seeking  admission. 

Roxbury  Community  College  guarantees  the  confidentiality  of  all  forms  and 
documents  submitted  to  the  Admissions  Office,  according  to  the  mandates  of  the  Family 
Educational  Rights  and  Privacy  Act  of  1974,  the  "Buckley  Amendment." 

Roxbury  Community  College  reserves  the  right  to  deny  admission  to  any  applicant 
whose  attendance  might  interfere  with  the  ideals  of  scholarship  and  deportment  that  the 
College  seeks  to  maintain. 

Roxbury  Community  College' reserves  the  right  to  deny  admission,  withhold  credits 
or  degrees  earned,  or  take  disciplinary  action  in  the  case  of  any  student  whose  admissions 
file  is  found  to  contain  false  or  fraudulent  information. 

FINANCIAL  AID 

The  purpose  of  financial  aid  at  Roxbury  Community  College  is  to  provide  the 
assistance  necessary  to  allow  equal  access  to  educational  opportunity  for  all  qualified 
students.  When  considering  financial  assistance,  the  college  places  emphasis  on  financial 
need.  Financial  need  is  determined  by  an  objective  analysis  of  the  student's  and/or  family 
financial  state:  net  income,  number  of  dependents,  allowable  expenses,  indebtedness  and 
assets. 


To  provide  a  basis  for  fair  and  equitable  evaluation  in  determining  financial  need, 
Roxbury  Community  College  requires  all  applicants  to  submit  a  Financial  Aid  Form  to 
the  College  Scholarship  Service. 

The  College  does  not  award  any  form  of  financial  assistance  to  students  who  are  not 
citizens  or  permanent  residents  of  the  United  States. 

Application  Procedure 

Applicants  seeking  financial  assistance  are  required  to  submit  a  copy  of  the  Financial 
Aid  Form  (FAF)  to  the  College  Scholarship  Service  each  year  they  apply  for  assistance. 
The  FAF  and  Roxbury  Community  College  financial  aid  applications  are  available  from 
the  Office  of  Financial  Aid.  Applicants  must  also  submit  verification  of  income  for  the  year 
preceding  the  year  in  which  financial  assistance  is  sought. 

On  your  FAF  you  must  apply  for  the  Basic  Educational  Opportunity  Grant;  this  is 
the  "Floor"  program  of  financial  aid.  Check  with  your  state  scholarship  program,  as  it 
may  also  use  the  Financial  Aid  Form  for  application  to  its  programs. 

Awards  are  announced  in  late  August  for  applicants  who  file  before  April  15.  The 
awards  usually  take  the  form  of  a  "package",  combining  grants,  loan,  and  work-study 
employment.  Awards  may  be  adjusted  at  any  time  upon  receipt  of  other  funds  or  changes 
in  financial  status. 

Eligibility  &  Selection 

An  applicant  for  any  of  the  federal  student  aid  programs  administered  by  Roxbury 
Community  College  must  fulfill  the  following  requirements: 

(a)  Be  enrolled  or  accepted  for  enrollment  at  least  half-time  in  a  degree  granting  or  cer- 
tificate program 

(b)  Be  making  normal  progress  as  determined  by  Roxbury  Community  College. 

(c)  Be  a  United  States  citizen  or  be  declared  a  permanent  resident  of  the  United  States. 

(d)  Meet  any  other  eligibility  requirement  of  the  individual  aid  program. 

(e)  Must  not  be  in  default  of  any  educational  loan. 

Roxbury  Community  College  makes  every  effort  to  meet  the  full  apparent  need  for 
aid  for  applicants.  Selection  of  applicants  for  awards  is  based  on  the  following  criteria: 
highest  need  and  high  academic  achievement,  or  potential  for  academic  achievement.  Aid 
is  granted  on  the  availability  of  program  funds. 

On  request,  information  about  retention  and  attrition  can  be  obtained  from  the  office 
of  the  Dean  of  Students. 
Inquiries: 

Roxbury  Community  College 
Office  of  Financial  Aid 
Room  106 
424  Dudley  Street 
Roxbury,  MA  02119 


Office  Hours 

8:30  am  to  5:00  pm  Monday-Friday 
Telephone:  (617)  445-3040  ext.  33 
State  Scholarship  Programs 

The  office  of  Financial  Aid  strongly  advises  applicants  to  apply  to  State  Scholarship 
Programs  at  the  same  time  that  they  apply  for  aid  from  the  college. 


Federal  Programs 

Please  note  that  aid  granted  from  programs  funded  by  the  federal  government  is 
dependent  upon  the  amount  of  funds  allocated  to  Roxbury  Community  College. 
Basic  Educational  Opportunity  Grant  (BEOG) 

This  program  is  designed  to  assist  needy  students  to  continue  their  education  beyond 
high  school  and  attempts  to  provide  students  with  a  "Floor"  of  financial  aid  to  help  defray 
the  cost  of  post-secondary  education.  The  amount  of  the  grant  is  determined  by  the  stu- 
dent's need  and  cost  of  attendance.  Eligible  students  may  generally  receive  the  grant  for 
four  years.  Awards  will  range  from  $200  to  $1800  depending  on  the  cost  of  education. 
Supplemental  Educational  Opportunity  Grant  (SEOG) 

These  grants  are  for  undergraduate  students  with  exceptional  need  who,  without 
grant,  would  be  unable  to  continue  their  education.  The  student  must  show  evidence  of 
academic  promise  and  the  capability  of  maintaining  good  standing.  The  grants  range  from 
$200  to  $1500  a  year.  Students  may  normally  receive  a  SEOG  for  four  years.  Although  a 
renewal  application  is  required  each  year. 


National  Direct  Student  Loan  (NDSL) 

This  program  is  available  to  students  who  show  evidence  of  financial  need. 

Repayment  and  interest  on  these  loans  do  not  begin  until  nine  months  after  the  stu- 
dent ceases  to  carry  at  least  a  half-time  academic  load  at  an  institution  of  higher  education. 
The  repayment  of  principal  may  extend  over  a  ten  year  period  with  interest  at  the  rate  of 
3%  per  annum. 

The  maximum  a  student,  while  in  attendance  at  Roxbury  Community  College,  may 
receive  is  $2,500. 
College  Work-Study  Program  (CWSP) 

This  program  provides  jobs  for  students  who  have  great  financial  need  and  must  earn 
a  portion  of  their  educational  expenses.  Students  may  work  on  a  part-time  basis  either  on 
or  off  campus. 

Students  must  be  enrolled  at  least  half-time  and  preference  is  given  to  those  students 
with  the  greatest  financial  need. 

The  office  of  financial  aid  has  the  responsibility  of  placing  qualified  students  in  their 
job  assignment. 

College  Scholarships 

The  following  scholarships  are  awarded  through  the  Office  of  Financial  Aid.  Students 
should  not  apply  for  any  specific  scholarship  as  we  award  specific  scholarships  to  the 
students  who  qualify. 

Ebonites  Scholarship 

This  scholarship  was  established  in  1979  through  the  generosity  of  the  Ebonites  Club. 
The  scholarship  is  to  provide  two  fifty  dollar  book  vouchers  for  females  enrolled  in  a  Con- 
tinuing Education  Program.  Applicants  must  show  evidence  of  scholastic  achievement  and 
financial  need. 
AETNA  Scholarship 

This  scholarship  established  in  1977  is  designed  to  provide  financial  assistance  to 
disadvantaged  and  minority  students  who  show  academic  promise,  financial  need,  and 
who,  without  this  scholarship  could  not  attend. 

Elizabeth  ''Betty"  Johnson  Scholarship 

This  scholarship,  newly  established  in  1980,  is  in  memory  of  Elizabeth  "Betty" 
Johnson,  Black  woman  educator  and  friend  of  Roxbury  Community  College.  The  scholar- 
ship is  designed  to  provide  financial  assistance  to  Third  World  students  who  combine 
academic  excellence  with  service  to  the  Greater  Roxbury  community. 


TUITION  &  FEES 

Tuition  and  fees  for  each  semester  must  be  paid  in  full  at  the  time  requested,  or  in  any  case,  not  later 
than  final  registration.  Fees  are  subject  to  increase  without  future  notice. 

Massachusetts  residents,  per  semester                                              —  225.00 

Out-of-state  students,  per  semester                                                   —  850.00 
Tuition  per  semester  hour  for  Mass.  resident  students 

electing  less  than  twelve  hours                                                       —  22.50 

Student  activities  fee,  per  year  (non-refundable)                           —  35.00 

Late  registration  fee                                                                               —  5.00 

Change  of  course  fee                                                                          —  3.00 


Graduation  fee  (due  at  registration  of  semester 

preceding  commencement)  —  20.00 

Transcript  fee  (for  each  copy  after  first)  —  1.00 

Laboratory/Institutional  materials  fee  (per  credit)  —  1.00 

I.D.  card  —  1.00 

Insurance,  per  year  —  5.20 

Refunds 

Only  tuition  payments  are  refundable.  Students  who  withdraw  from  college  early  in 
the  semester  after  securing  approval  of  the  Registrar  (Director  of  Continuing  Education) 
are  eligible  for  a  tuition  refund  according  to  the  following  schedule.  The  percentage  of  re- 
fund is  determined  by  the  date  the  student  secures  official  approval  of  withdrawal.  Failure 
to  attend  class  does  not  constitute  official  withdrawal  from  a  course. 

Day  College 

During  the  first  week  of  the  semester  90% 

During  the  second  and  third  week  70% 

During  the  fourth  week  50% 

After  the  fourth  week  No  refund 

REGISTRATION 

All  students  must  register  for  classes  during  the  designated  registration  periods  prior 
to  each  semester.  In  order  to  register,  currently  enrolled  students  must  report  to  an  as- 
signed advisor.  New  or  readmitted  students  (students  not  in  attendance  during  the 
previous  semester)  must  be  admitted  by  the  Director  of  Admissions,  make  a  counseling  ap- 
pointment, make  an  advising  appointment,  and  pay  $35.00  (non-refundable)  to  guarantee 
a  place  in  class. 

Special  to  Senior  Citizens 

"There  shall  be  no  charge  for  tuition  to  any  person  sixty-five  years  of  age  or  over  at- 
tending a  state  college,  a  regional  community  college.  Southeastern  Massachusetts 
University,  Lowell  University  or  the  University  of  Massachusetts,  if  the  institution  which 
such  person  attends  is  not  overenrolled.  This  section  shall  not  apply  to  any  person  with  an 
annual  income  in  excess  of  twelve  thousand  dollars." 


DIVISION  OF  CONTINUING  EDUCATION 

The  Division  of  Continuing  Education  at  Roxbury  Community  College  offers  a 
variety  of  credit  and  non-credit  courses,  workshops,  special  programs  and  other  learning 
activities  to  meet  the  diverse  educational  needs  of  the  community.  Programs  are  provided 
for  individuals  to: 

— attend  evening  college  on  a  full  or  part-time  basis  to  earn  credit  toward  an 
Associates  Degree 

— take  courses  on  a  part-time  basis  for  professional  improvement 

— take  courses  to  develop  new  job  skills 

— prepare  for  the  high  school  equivalency  examination  (G.E.D.) 

— take  part  in  a  learning  experience  for  personal  growth 

Roxbury  Community  College  has  an  open  admissions  policy  and  the  Division  of  Con- 
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tinuing  Education  operates  under  that  policy.  It  is  not  mandatory  to  apply  for  admission 
before  taking  courses;  however,  students  wishing  to  work  toward  a  degree  should  contact 
the  Admissions  Office  and  officially  apply  for  admission  to  the  college. 

An  official  Continuing  Education  bulletin  is  issued  three  times  a  year  (Fall,  Spring, 
and  Summer). 

Persons  interested  in  offering  educational  programs  or  making  suggestions  for  pro- 
grams are  invited  to  contact: 

Roxbury  Community  College 

Division  of  Continuing  Education 

424  Dudley  Street 

Roxbury,  MA  02119 


Division  of  Continuing  Education  (Fees  subject  to  change) 

Registration  fee 6.00 

Late  Registration  fee 8.00 

Tuition  (per  credit  hour) 28.00 

I.D.  card 1.00 

Insurance  (optional)  per  year 5.20 

*Student  Activity  Fee 5.00 

*No  fee  for  students  who  carry  less  than  six  credits 

Refund  Policy 

Registration  fee  is  non-refundable. 

Cancelled  courses:  100%  refund  of  tuition  if  a  course  is  cancelled. 
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Dropped  courses:  (1)  100%  refund  of  tuition  before  1st  class  meeting.  (2)  50%  re- 
fund of  tuition  before  the  3rd  week  of  classes.  (3)  No  refund  after  the  3rd  week  of  classes. 

In  order  to  receive  a  refund,  a  student  must  officially  withdraw  from  the  college  or  file 
a  "Refund  Request  Form".  Withdrawal  and  Refund  Request  Forms  are  available  in 
both  the  office  of  the  Registrar  and  the  Continuing  Education  office.  Failure  to  attend 
classes  does  not  constitute  official  withdrawal. 


THE  LEARNING  RESOURCE  CENTER 

The  Learning  Resource  Center  is  a  new  and  exciting  concept  on  the  community  col- 
lege level.  It  emerged  as  a  result  of  the  demands  for  alternative  education  as  exemplified  by 
the  advent  of  educational  media  and  technology,  the  development  of  new  curricula,  and 
the  emphasis  on  new  and  innovative  teaching  methodologies.  The  Learning  Resource 
Center  is  exactly  what  its  name  implies:  it  is  a  center  where  learning  actively  takes  place 
utilizing  every  available  resource,  both  print  (books,  journals,  magazines,  microfilm)  and 
non-print  (films,  filmstrips,  slides,  tapes,  records). 

Roxbury  Community  College's  Learning  Resource  Center  has  as  its  primary  goal  the 
total  enrichment  of  the  college  learning  environment  via  carefully  selected  materials, 
resources,  and  planned  learning  experiences.  Though  our  total  (print  and  non-print)  col- 
lection is  relatively  small  (approximately  12,000  print  volumes,  nearly  4,000  non-print 
volumes,  subscriptions  to  235  periodical  titles  and  over  500  reels  of  microfilm),  it  is  very 
carefully  selected  to  reflect  the  interests  of  the  college  community  and  to  directly  support 
the  academic  curriculum.  The  print  collection  has  a  specific  emphasis  on  Bilingual/ 
Bicultural  Education  and  Third  World  studies. 

Our  physical  plant  is  divided  into  four  sections:  the  reading  room  (an  open,  relaxing, 
yet  strongly  academic  atmosphere  arranged  with  study  carrels,  tables,  chairs  and  listening 
sections),  the  stacks  area  (housing  our  print  collection  and  two  small  study  cubicles)  and 
the  instructional  media  area  (consisting  of  one  laboratory  and  one  classroom — each  ac- 
tively implementing  our  philosophy  of  individualized  instruction  based  on  the  rationale 
that  teaching  must  be  designed  to  meet  the  needs  of  the  learner,  and  each  equipped  with 
turntables,  cassette  and  reel  to  reel  tape  recorders,  headphones,  projection  systems,  mobile 
listening  centers)  and  the  production  center.  A  language  laboratory  may  be  available  for 
Fall,  1980.  Our  production  center  is  open  to  faculty  and  staff  and  is  equipped  with  a  dry 
mount  press,  a  thermofax  machine,  two  photographic  copy  stands,  light  tables,  graphic 
production  materials,  cutting  board,  audio  production  equipment,  and  video  color 
camera,  player-recorder,  and  monitor.  - 

During  the  regular  academic  year,  the  Learning  Resource  Center  is  open  both  day 
and  evenings. 

Our  Services  include: 

1.  Completely  catalogued  (Library  of  Congress)  print  and  non-print  collection  and 
our  print  collection  is  circulated  to  faculty,  students  and  staff. 

2.  Distribution  of  non-print  collection  and  complementing  equipment  to  faculty  to 
supplement  the  classroom  experience. 

3.  Fully  organized  reserve  materials  (print-non-print)  services  for  faculty. 

4.  Classroom  within  the  facility  to  be  reserved  by  faculty  and  staff  for  instructional 
purposes. 

5.  Provide  a  limited  reference  service — assisting  faculty  and  students  in  the  use  of 
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the  total,  up  to  date  collection,  with  an  annotated  list  ot  the  total  reference  collec- 
tion available  to  the  faculty,  staff  and  students. 

6.  Complete  orientation  package  for  faculty  and  students  in  mediated  form. 

7.  Inibrmation  services  packages  to  facilitate  the  proper  use  of  the  "center"  and  its 
materials  by  the  total  college  community. 

8.  Acquisitions  guidelines  pamphlet  for  faculty  and  staff  to  assist  in  the  careful  selec- 
tion of  additions  to  the  overall  LRC  collection. 

9.  LRC    Newsletter — informs,    enlightens,    educates    total    population    about    the 
Learning  Resource  Center. 

10.  WILL — Walk-In-Interlibrary-Loan — extending  borrowing  privileges  to  students 
with  other  state  and  some  private  institutions. 

11.  A  large  periodical  collection  with  235  titles,  some  of  which  are  in  Spanish  and 
French,  and  many  of  which  are  available  on  microfilm  plus  a  microfilm  reader 
printer  to  provide  faculty,  staff,  and  students  with  hard  copies  of  information  on 
microfilm. 


J   ..   .  J 


THE  CENTER  FOR  INDIVIDUALIZED  PROGRESS 

The  Center  for  Individualized  Progress  (CLP.)  is  a  student  academic  support  service 
that  provides  support  for  both  day  and  evening  division  students  in  the  following  ways: 

Placement  Testing 

CLP.  administers  standardized  diagnostic  placement  tests  in  computational  skills, 
verbal  skills,   and  reading.  After  tests  are  analyzed  and  scores  are  determined,  CLP. 
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recommends  courses  to  students  based  on  their  entering  levels  of  performance. 

Developmental  Program 

Developmental  English  96  and  97,  basic  skills  courses  in  written  communication,  are 
taught  by  CLP.  staff. 

Fundamentals  of  math,  computational  performance  with  whole  numbers,  is  taught  by 
the  C.I. P.  math  component. 

English  95,  a  reading  development  clinic,  is  offered  by  C.I. P.  to  students  recom- 
mended by  faculty  for  credit  or  may  be  taken  through  self-initiation  as  a  non-credit 
endeavor. 

Content  Development  Program 

C.I. p.  provides  one-on-one  or  small  group  tutoring  in  the  content  areas  for  students 
who  seek  either  short  or  long  term  support.  Students  are  either  referred  by  faculty  or 
counselors  or  seek  service  independently. 

Lecture— Follow-Up 

C.I. p.  tutors  participate  in  classes  and  maintain  contact  with  concerned  faculty  in 
order  to  provide  follow-up  lecture  workshops  once  a  week.  These  workshops  will  enable 
students  to  challenge  their  own  study/learning  skills  by  focusing  on  concept  development. 

ESL/Bi-Lingual  Program 

Service  to  all  students  of  ESL  programs  is  provided  by  the  C.I. P.  bi-lingual  staff.  This 
service  extends  beyond  basic  skills  to  content  reinforcement  workshops. 

Counseling  Program 

Beyond  the  Freshperson-Seminar  is  an  intensive  student  orientation  program,  team 
taught  by  the  C.I. P.  Director  and  Student  Services'  counselors.  Students  are  provided 
with  formal  and  informal  counseling  and  Special  Study  skills  services. 

Learning-to-Learn  Program 

A  new  component  that  further  expands  the  student  support  services,  Learning- 
to-Learn  offers  study  skills  in  a  different  mode  than  has  been  ordinarily  utilized.  It 
concentrates  on  the  study  methods  used  by  successful  students  and  incorporates  them  into 
a  comprehensive  program  of  tasks  for  the  weaker  student  to  become  strengthened. 
Learning-to-Learn  methods  are  applied  to  both  basic  and  content  skills'  development. 

CLP.  is  located  in  several  areas  of  the  College. 
Rm.  107    — Referral  office  and  main  tutoring  center. 

Rm.  317  — Directors'  office,  contact  center,  special  counseling  and  tutoring. 
Rm.  407a — Math  and  Science  Coordinator,  special  counseling  and  tutoring. 
Rm.  408b — Learning-to-Learn  office  and  individual  tutoring. 

Rm.  408    — CLP.   and   Learning-to-Learn  Program  space  for  mini-classes  and  work- 
shops. 


STUDENT  DEVELOPMENT  AND  SERVICES 

Student  Development  Services  at  Roxbury  Community  College  are  structured  to 
facilitate  the  adjustment  of  students  to  the  academic  and  non-academic  environment  of  the 
campus.  The  central  purpose  of  the  Student  Development  Services  Program  is  to  create 
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and  promote  the  kind  of  environment  in  which  students  may  develop  into  mature,  well- 
balanced  citizens,  self-disciplined  and  aware  of  the  life-long  process  of  education  and  in- 
dividual fulfillment. 

The  Student  Development  Services  Program  is  designed  to  foster  student  initiative, 
student  responsibility  and  the  rights  of  students  to  plan  and  subsequently  execute  those 
plans.  The  program  provides  opportunities  for  involvement,  creativity,  innovation,  ac- 
complishment, and  for  a  climate  which  is  conducive  to  intellectual  stimulation  and  growth, 
happiness  and  work,  and  the  maximum  development  of  each  student. 

It  also  provides  special  services  for  those  who  meet  academic  and  non-academic  dif- 
ficulties they  cannot  resolve  without  guidance  and  counseling  from  trained  and  experi- 
enced personnel. 

In  providing  a  complete  program  of  Student  Development  Services  at  Roxbury  Com- 
munity College,  students  are  involved  in  admission,  advising,  counseling,  financial  aid 
consideration  and  registration.  All  students  are  urged  to  participate  in  student  activities 
which  consists  of  organizations  that  are  scholastic,  service,  social,  and  religious  in  nature. 

Freshperson  Seminar— DS  100 

The  Freshperson  Seminar  will  provide  the  adult  college  student  with  a  means  to  ex- 
plore self-goals,  motivation,  career  aspirations,  and  assessment  of  and  development  of  sur- 
vival academic  skills,  as  well  as  to  tie  in  institutional  offerings  and  program  development 
with  respect  to  their  interaction  with  the  student.  Aimed  at  RCC's  population,  the  major- 
ity of  whose  students  have  been  away  from  school  settings  for  several  years,  the  seminars 
provide  a  forum  for  discussion  of  the  meaning  and  problems  of  re-entry  into  the  college 
scene.  This  course  is  required  of  all  entering  students  and  is  to  be  taken  during  their  first 
semester  here.  1  credit. 

Developmental  Studies  Program 

The  Developmental  Studies  Program  is  a  non-degree  program  designed  to  meet  the 
needs  of  students  who  enter  Roxbury  Community  College  with  a  high  school  diploma,  or 
equivalency  certificate,  but  who  need  to  develop  further  their  reading,  writing,  and 
mathematics  skills  before  they  will  be  able  to  pursue  successfully  the  Career  Program  or 
Transfer  Program  of  their  choice.  Depending  on  the  particular  needs  of  each  individual,  a 
student  may  take  one  or  more  semesters  of  Developmental  Reading  (EN  94  and  EN  95) 
and  Developmental  Writing  (EN  96  and  EN97)  as  well  as  the  Mathematics  Modules  (MA 
110  to  MA  116)  and  an  introductory  Humanities  or  Social  Science  course  such  as  In- 
troduction to  Art  (AR  107),  Introduction  to  Music  (MU  134),  World  History  (HI  101), 
Introduction  to  Psychology  (PS  131),  or  Introduction  to  Social  Science  Research  Methods 
(SO  171). 

After  one  or  at  most  two  semesters  of  Developmental  Studies,  a  student  should  be  well 
prepared  with  the  essential  academic  skills  needed  to  do  successful  work  in  the  required 
courses  for  any  Career  Program  or  Transfer  Program  which  he  or  she  wishes  to  undertake. 

Developmental  courses  carry  college  credit.  Such  courses  may  not  be  substituted  for 
program  requirements;  but  they  may,  however,  be  used  as  free  Electives.  As  such,  the 
credits  earned  in  developmental  courses  are  applicable  toward  the  Associate  degree. 

Counseling 

The  Counseling  Center  provides  students  with  a  wide  range  of  activities  and  services 
designed  to  assist  them  in  successfully  pursuing  their  academic  endeavors  while  adjusting 
effectively  to  any  problems  which  may  be  inhibiting  their  progress  at  the  college. 
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It  is  a  concern  of  the  center  that  students  should  be  assisted  in  removing  barriers 
which  hmit  their  progress.  Counseling,  therefore,  is  required  of  all  entering  students. 

The  scope  of  services  being  provided  extends  beyond  the  usual  academic  advising  and 
counseling.  For  example,  in  an  effort  to  help  students  better  plan  for  their  future  careers, 
the  center  has  available  a  selection  of  inventories  and  tests  designed  to  ascertain  students' 
interests  and  abilities. 

In  establishing  a  Counseling  Center  to  service  the  Roxbury  Community  College 
Community,  the  diversity  of  the  student  population  was  a  primary  concern  and  this  con- 
cern is  manifested  in  the  following  services  offered  throughout  the  center; 

1.  Academic  Testing  and  Assessment 

A  service  to  faculty  members  who  wish  to  gain  insight  into  the  level  of  awareness  of 
students  in  certain  academic  disciplines. 

2.  Academic  and  Educational  Counseling 

Assistance  to  students  in  selecting  courses,  scheduling  and  planning  their  academic 
programs  at  the  college. 

3.  Supportive  Services 

A  referral  service  for  those  students  whose  problems  extend  beyond  the  scope  of  the 
Counseling  Center. 

4.  Psychological  Counseling 

Aid  to  students  in  adjusting  to  emotional  problems,  and  other  problems  of  a  psycho- 
logical nature  which  may  be  inhibiting  their  educational  progress. 

5.  Training  Program 

Site  training  for  professionals  and  paraprofessionals  entering  or  pursuing  counseling 
and  guidance  as  a  career. 

6.  Career  Planning 

Help  to  students  in  selecting  and  realizing  future  career  goals  and  aspirations. 

7.  Continuous  Staff  Development 

Ongoing  training  and  awareness  of  new  developments  in  psychology  and  counseling 
for  staff  members  through  workshops,  case  conferences,  lectures,  and  an  exposure  to 
recent,  relevant  literature  in  the  field. 

8.  Need  Assessment  Surveys 

Ongoing  surveys  of  students'  counseling  needs. 

9.  Recommendation  Services 

Assessment  of  the  skills  of  students  in  an  effort  to  aid  persons  within  the  Roxbury 
Community  College  community  who  must  provide  recommendations  and  referral  for 
students. 


REGISTRATION 

All  students  must  register  for  classes  during  the  designated  registration  periods  prior 
to  each  semester.  In  order  to  register,  currently  enrolled  students  must  report  to  an  as- 
signed  advisor.    New   or  readmitted   students   (students   not   in   attendance  during  the 
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previous  semester)  must  be  admitted  by  the  Director  ol  Admissions,  make  a  counseling  ap- 
pointment, make  an  advising  appointment,  and  pay  $35.00  (non-refundable)  to  guarantee 
a  place  in  class. 


ACADEMIC  POLICIES 

Academic  Average  and  Repeated  Courses 

When  a  course  is  repeated  or  when  two  courses  are  taken  in  which  credit  cannot  be 
received  in  both,  credit  will  be  allowed  only  in  the  most  recent  course  taken  even  if  the 
latest  grade  is  lower  than  a  previous  grade.  In  no  case  will  multiple  credit  be  granted  for 
the  same  course.  Grades  are  not  removed  from  the  transcript.  Only  the  second  course  of  a 
repeated  course  will  count  in  computing  the  grade  average. 

No  student  may  repeat  a  course  in  which  he  has  previously  earned  a  grade  of  "A"  or 
"B"  except  on  an  audit  basis. 

These  policies  apply  to  courses  previously  attempted  at  another  institution  if  the  stu- 
dent is  a  transfer  student. 


Class  Attendance 

Regular  class  attendance  is  expected  of  all  students.  When  illness  or  emergencies 
cause  a  student  to  be  absent  for  a  period  of  time,  he/she  should  notify,  or  have  someone 
notify,  the  Dean  of  Students.  The  effect  of  absences  upon  grades  is  determined  by  the  in- 
structor. It  is  important  that  the  students  make  themselves  aware  of  each  instructor's 
absence  procedures.  If  any  student  accumulates  so  many  absences  that,  in  the  judgment  of 
the  instructor,  further  enrollment  would  be  of  little  value,  the  instructor  may  notify  the 
Registrar's  Office  to  drop  the  student  and  assign  a  grade  of  "W"  for  the  course. 
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B 

3.0 

C  + 

2.5 

C 

2.0 

D  + 

1.5 

Grading  Policy 
Qualitative  Symbols 

A         4.0       Designates  that  the  work  done  by  the  student  is  superior  and  is  of  the  highest 

honors  quality; 
B  +      3.5       Designates  that  the  work  done  by  the  student  is  less  than  superior  but  is  com- 
pleted with  a  level  of  distinction  which  is  higher  than  the  basic  honors  level; 

Designates  that  the  work  done  by  the  student  is  of  basic  honors  quality; 

Designates  that  the  work  done  by  the  student  is  less  than  honors  quality  but  is 

better  than  satisfactory; 

Indicates  satisfactory  work  which  conforms  to  the  general  expectations  of  the 

college  for  academic  study; 

Indicates  that  the  work  done  by  the  student  is  less  than  satisfactory  and  below 

graduation  standards  but  is  better  than  the  minimum  requirement  for  passing 

a  course; 
D  1.0       Indicates  work  which  meets  the  minimum  requirement  for  passing  a  course; 

F  0.0       Designates  course  failure. 

Non-Qualitative  Symbols 

In  addition  to  the  above  qualitative  letter  grades,  the  following  symbols  are  also  used 
to  designate  special  enrollment  provisions  or  course  statuses  and  do  not  affect  the  student's 
academic  average: 

P        Designates  satisfactory  completion  of  a  course  taken  on  a  "pass/no-pass"  basis; 

NP     Indicates  failure  of  a  course  taken  on  a  "pass-no  pass"  basis; 

I  (Incomplete)  is  given  at  the  discretion  of  the  instructor  and  only  when  a  student  pro- 
gresses satisfactorily  in  the  course  but  does  not  complete  a  major  final  requirement. 
An  "I"  must  be  made  up  by  the  end  of  the  ninth  week  of  the  following  semester,  or, 
if  not  satisfactorily  made  up,  will  revert  to  an  "F". 

W       Designates  official  withdrawal  from  a  course  under  the  following  provisions: 

1.  A  student  may  withdraw  from  a  course  for  any  reason  within  the  first  nine  weeks 
of  a  semester. 

2.  An  instructor  may  withdraw  a  student  in  the  first  nine  weeks  of  a  semester  only 
with  the  signatures  of  both  the  student  and  the  instructor. 

3.  After  the  ninth  week,  a  student  may  withdraw  or  may  be  withdrawn  from  a 
course  only  when  there  are  extenuating  circumstances  involved. 

a.  Withdrawal  may  be  initiated  by  either  the  student  or  a  faculty  member. 

b.  To  effect  official  withdrawal  from  the  course,  however,  the  withdrawal  form 
must  be  signed  by  both  the  student  and  the  faculty  member,  when  possible,  as 
well  as  the  appropriate  Dean  (Dean  of  Faculty,  Dean  of  Students  or  Dean  of 
Continuing  Education.) 

Academic  Standing 

Academic  standing  and  eligibility  for  a  degree  are  determined  by  the  quality  of  the 
student's  course  work.  To  ascertain  the  student's  academic  standing,  the  college  uses  a 
point  system:  each  qualitative  grade  having  an  equivalent  numerical  value.  A  grade  of 
"A"  has  a  value  of  4.0,  a  grade  of  "B  -i-  ",  has  a  value  of  3.5,  a  grade  of  "B",  has  a  value 
of  3.0,  a  grade  of  "C  +  ",  has  a  value  of  2.5,  a  grade  of  "C",  a  value  of  2.0,  a  grade  of 
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"D  +  ",  a  value  of  1.5,  a  grade  of  "D",  a  value  of  1.0,  and  a  grade  of  "F",  a  value  of  0. 
Quality  points  are  computed  by  multiplying  the  course  credit  by  the  numerical  value  of  a 
qualitative  grade  assigned.  For  instance,  a  three  credit  course  completed  v^'ith  a  grade  of 
"C  +  "  would  carry  7.5  quality  points  (3  x  2.5).  The  grade-point  average  is  obtained  by 
dividing  the  total  number  of  quality  points  earned  by  the  total  number  of  credits  completed 
and  graded  with  those  qualitative  grades  which  are  cited  above. 

Each  student  is  subject  to  the  following  grade-point  requirements  for  the  specified 
number  of  completed  course  hours: 
Course  Hours  Completed  Satisfactory  Warning  Suspension 

18-30  1.75  1.50  1.49  or  below 

31-45  1.75  1.65-1.74  1.64  or  below 

46-60  2.0  1.90-1.99  1.89  or  below 

Academic  Warning  and  Suspension 

A  full-time  student  who  has  been  placed  on  "academic  warning"  and  who  has  not  at- 
tained satisfactory  standing  by  the  end  of  the  following  full-time  semester  is  suspended 
from  the  college. 

Re-Admission  and  Academic  Probation 

A  student  who  has  been  suspended  from  the  college  is  entitled  to  apply  for  re- 
admission  as  a  probationary  student  but  may  not  initiate  his  probationary  studies  before 
an  absence  from  the  college  of  one  semester.  Application  for  such  re-admission  is  made 
through  the  Office  of  Admissions  in  accordance  with  prescribed  procedures  and  must  be 
received  by  April  1  for  a  re-admission  decision  during  the  Spring  Semester  and  by 
November  1  for  a  re-admission  decision  during  the  Fall  Semester.  Students  whose  peti- 
tions have  been  received  by  the  filing  deadline  of  November  1  are  reviewed  by  appropriate 
academic  standards  committees  during  the  Fall  Semester  and,  when  approved  for  re- 
admission,  are  permitted  to  initiate  their  probationary  studies  at  the  beginning  of  the 
Spring  Semester.  Similarly,  students  whose  petitions  have  been  received  by  the  filing 
deadline  of  April  1  are  reviewed  by  appropriate  standards  committees  during  the  Spring 
Semester  and,  when  approved  for  re-admission,  are  permitted  to  initiate  their  proba- 
tionary studies  at  the  beginning  of  the  Fall  Semester. 

After  securing  recommendations  from  appropriate  departments  and  studying  the 
previous  academic  record  of  the  student,  the  academic  standards  committee  will  lay  down 
the  requirements  which  the  student  must  satisfy  as  a  condition  of  his  re-admission  (specific 
courses  to  be  taken,  specifications  of  semester  deadlines  for  completing  probationary  re- 
quirements by  part-time  students,  conference  schedules  with  faculty  advisors,  and  any 
other  special  or  general  academic  conditions  which  may  be  construed  as  necessary  for  the 
student's  successful  completion  of  his  probationary  studies).  In  determining  such  require- 
ments for  re-admission,  the  academic  standards  committees  shall  take  special  note  of  the 
probation  requirement  for  achieving  satisfactory  academic  standing  by  the  end  of  the  pro- 
bationary period  and  shall  prescribe  a  sufficient  number  of  courses  which  shall  make  this 
achievement  possible. 

Notwithstanding  any  specified  committee  requirements,  however,  no  student  who 
has  been  re-admitted  to  the  college  as  a  probationary  student  may  invoke  college  regula- 
tions which  govern  course  repetition  for  the  purpose  of  substituting  repeated  course  grades 
for  previous  grades  in  the  computation  of  the  cumulative  grade-point  average. 

A  full-time  student  who  has  been  re-admitted  to  the  college  as  a  probationary  student 
must  attain  satisfactory  standing  by  the  end  of  his  probationary  semester. 
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Advising  System 

Academic  advising  is  performed  by  members  of  the  Faculty.  The  Facuhy  advisor 
assists  the  student  in  devefoping  a  program  course  prior  to  semester  registration  and  in  for- 
mulating a  program  of  studies  leading  to  a  degree,  and  he  generally  provides  whatever 
guidance  and  assistance  a  student  may  require  in  making  appropriate  academic  decisions 
throughout  his  periods  of  studies.  However,  each  student  is  personally  responsible  for 
complying  with  all  rules  and  regulations  of  the  college  and  is  solely  responsible  for  com- 
pleting all  degree  requirements. 

Minimum  Credit  Load 

A  student  matriculating  for  a  degree  is  classified  as  "full-time"  when  he  carries  a 
course  credit  load  which  is  specified  by  the  curriculum  in  which  he  is  enrolled.  Students  are 
required,  in  any  case,  to  register  for  a  minimum  of  12  credits  each  semester  in  order  to  be 
classified  as  "full-time". 

Maximum  Credit  Load 

The  maximum  student  load  is  16  semester  hours  of  work  in  the  fall  and  spring 
semesters,  6  semester  hours  of  work  in  summer.  Students  with  an  average  of  "B"  or  better 
may,  with  the  consent  of  the  Division  Chairperson,  take  an  additional  course. 

Honors 

Dean's  List 

In  order  to  recognize  above-average  academic  performance,  a  Dean's  List  is  pub- 
lished each  semester.  Any  student  carrying  12  or  more  semester  hours  who  earns  a  3.0 
quality  point  average  is  placed  on  the  Dean's  List,  providing  that  the  student  has  no  grade 
less  than  a  "C"  in  that  semester. 

President's  List 

In  an  attempt  to  recognize  extraordinary  achievement,  the  college  has  instituted  a 
President's  List.  In  order  to  be  eligible  for  this  meritorious  honor,  a  candidate  must  be  a 
full-time  student  carrying  a  minimum  of  12  credit  hours  and  must  attain  a  quality  point 
average  of  3.75. 

Graduation  Honors  and  Prizes 

Each  year,  at  Commencement,  students  with  a  cumulative  quality  point  average  of 
3.75  are  graduated  with  highest  honors;  those  with  a  cumulative  average  of  3.50  to  3.75 
are  graduated  with  high  honors;  and  those  with  a  3.00  to  3.49  cumulative  average  are 
graduated  with  honors. 


Commonwealth  Transfer  Compact 

The  Commonwealth  Transfer  Compact  is  an  agreement  among  all  state-supported 
Massachusetts  institutions  of  higher  education,  designed  to  facilitate  educational  mobility 
for  Massachusetts  Community  College  graduates  transferring  to  the  State  Colleges  and 
Universities  to  continue  their  education. 

All  of  the  Transfer  Programs  of  Roxbury  Community  College  have  been  carefully 
designed  to  meet  the  requirements  of  the  Commonwealth  Transfer  Compacts,  so  that 
students  enrolled  in  any  of  the  Transfer  Programs  who  fulfill  the  prescribed  requirements 
of  their  program  (outlined  on  the  following  pages),  including  the  guidelines  for  choosing 
electives,  will  automatically  fulfill  the  requirements  of  the  Commonwealth  Transfer  Com- 
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pact.  Students  intending  to  transfer  to  one  of  the  state  supported  colleges  or  universities  in 
Massachusetts  should  file  an  Application  for  Compact  Candidacy  at  Roxbury  Community 
College's  Counseling  Center  early  in  the  semester  immediately  preceding  the  intended 
date  of  transfer. 

Career  Programs  generally  are  not  designed  to  meet  the  requirements  of  the  Com- 
monwealth Transfer  Compact  in  order  to  allow  greater  emphasis  on  career-specific 
coursework.  All  Career  Programs,  however,  are  required  to  include  a  minimum  core  of 
twenty  (20)  credits  in  general  education.  Students  enrolled  in  any  of  the  Career  Programs 
offered  by  Ro.xbury  Community  College  who  fulfill  the  prescribed  requirements  of  their 
program  (outlined  on  the  following  pages),  including  the  guidelines  for  choosing  electives, 
will  automatically  meet  the  twenty-hour  general  education  requirement. 

It  is,  therefore,  extremely  important  that  each  student  follow  the  prescribed  re- 
quirements for  his/her  particular  program,  including  the  guidelines  for  choosing  electives. 

The  complete  text  of  the  Commonwealth  Transfer  Compact  agreement  is  reprinted 
below.  Guidelines  for  choosing  electives  to  meet  the  requirements  of  the  Transfer  Compact 
are  given  in  the  section  immediately  following. 

Commonwealth  Transfer  Compact 

Signatory  institutions  of  public  higher  education  in  the  Commonwealth  of 
Massachusetts  will  honor  this  policy  and  adhere  to  the  following: 

Definition  of  an  associate  degree  transferable  as  a  unit  (contingent  upon  acceptance  for 
admission)  toward  a  baccalaureate  degree  as  the  equivalent  of  60  credit  hours  of  under- 
graduate college-level  study,  including: 

a)  6  hours  of  English/communication 

b)  9  hours  of  behavioral/social  sciences 

c)  9  hours  of  humanities/fine  arts 

d)  9  hours  of  mathematics/sciences 

e)  the  remaining  credits  to  be  on  a  college  level. 


GUIDELINES  FOR  CHOOSING  ELECTIVES 

Students  should  give  careful  thought  to  the  selection  of  elective  courses  and  should 
consult  with  their  academic  advisor  so  that  electives  will  be  chosen  wisely  in  relation  to  the 
individual  student's  long-range  educational  and  career  goals. 

It  is  especially  important  for  students  who  plan  to  continue  their  education  at  four- 
year  colleges  or  universities  to  consult  the  catalogs  and  requirements  of  institutions  to 
which  they  intend  to  transfer  as  a  guide  in  choosing  their  electives. 

The  courses  listed  below  may  be  chosen  as  electives  to  meet  Humanities,  Social 
Science,  and  Mathematics/Science  distribution  requirements  of  the  Commonwealth 
Transfer  Compact.  The  requirement  for  six  credits  in  English/Communication  Skills  is 
met  by  English  Composition  I  and  II  which  are  required  courses  in  all  Associate  degree 
programs  offered  by  Roxbury  Community  College. 
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Humanities  Electives 

The  following  courses  may  be  used  to 

AR  107  Introduction  to  Art 

AR  108  Art  History  I 

AR  109  Art  History  II 

AR  118  Photography  I 

AR  119  Photography  II 

AR  126  Drawing  I 

AR  127  Drawing  II 

AR  135  Sculpture  I 

AR  136  Sculpture  II 

AR  140  Painting  I 

AR  141  Painting  II 

AR  208  Advanced  Drawing 

AR  210  Jewelry  Making 

AR  212  Ceramics 

AR  218  Latino  Art 

AR  220  African  Art 

DS  100  Freshperson  Seminar 

EN  225  African  American  Literature 

EN  226  Writers  in  America  I 

EN  227  Writers  in  America  II 

EN  230  Introduction  to  Speech 

EN  240  Introduction  to  Drama 


meet  requirements  in  the  Humanities. 

EN  242  Theater  Arts 

EN  251  Journalism  I 

EN  252  Journalism  II 

EN  255  African  American  Literature 

EN  260  Creative  Writing 

FR  151  French  I 

FR  152  French  II 

FR  153  French  III 

FR  154  French  IV 

FR  265  French  African  Literature 

LG  100  Logic  for  Everyday  Use 

LG  101  Human  Conduct  and  Values 

MU  134  Introduction  to  Music 

MU  135  Choral  Music  I 

MU  136  Choral  Music  II 

SP  151  Spanish  I 

SP  152  Spanish  II 

SP  153  Spanish  III 

SP  154  Spanish  IV 

SP  211  Spanish  American  Literature 

SP  212  Literatura  Espanola 

SP  213  Literatura  del  Caribe 


Social  Science  Electives 

The  following  courses  may  be  used  to 

EC  101      Principles  of  Economics 
Microeconomics 

EC  102     Principles  of  Economics 
Macroeconomics 

ED  181      Child  Growth  &  Development 

HS  101      World  History  I 

HS  102     World  History  II 

HS  111      U.S.  History  to  1865 

HS  112     U.S.  History  since  1865 

HS  115     African-American  History  to 
1865 

HS  116     African- American  History 
since  1865 

HS  117     Caribbean  and  Latin  Amer- 
ican History  to  1800 

HS  118     Caribbean  and  Latin  Amer- 
ican History  since  1800 


meet  requirements  in  Social  Science. 

HS  201      Modern  African  History 
PL  151      Basic  Principles  of  Political 

Science 
PL  153      U.S.  .Government  and  Politics 
PL  154     State  and  Local  Politics 
PS  131       Introduction  to  Psychology 
PS  132      General  Psychology  II 
PS  231       Abnormal  Psychology 
SO  121      Introduction  to  Sociology 
SO  126     Comparative  Slavery 
SO  161      Introduction  to  Cultural 

Anthropology 
SO  171      Introduction  to  Social  Science 

Research  Methods 
SO  241      Urban  Economics 
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Mathematics/Science  Electives 

The  following  courses  may  be  used  to  meet  requirements  in  Mathematics/Science: 

BI  111       General  Biology  I  MA  204    Pre-Calculus  Mathematics 

BI  112       General  Biology  II  MA  205    Calculus  I 

BI  161       Human  Biology  I  MA  206    Calculus  II 

BT  215     General  Botany  MA  210    Statistics 

CH  121     General  Chemistry  I  MA  215    Calculus  III 

CH  122    General  Chemistry  II  MA  217    Ordinary  Differential 

CH  124    Bio-Chemistry  for  Nurses  Equations 

GS  101      General  Science  MB  214    Microbiology 

MA  111  to  MA  116     College  Mathe-  PH  131     Physics  I 

matics  (Module  A  to  Module  F)  PH  132     Physics  II 
MA  203    Intermediate  Algebra 

English/Communication  Skills 

English  Composition  I  and  II  (EN  101  and  EN  102)  are  specifically  required  in  all 
Associate  Degree  Programs  offered  by  Roxbury  Community  College.  No  other  courses 
can  be  used  to  meet  this  requirement. 


ACADEMIC  PROGRAMS 

The  Massachusetts  Board  of  Regional  Community  Colleges  has  been  granted 
statutory  authority  to  award  the  degrees  of  Associate  in  Arts  and  Associate  in  Science. 

Roxbury  Community  College  offers  Career  Programs,  leading  to  the  Associate  in 
Science  degree,  in  the  following  areas: 

Accounting  Retail  Management 

Early  Childhood  Education  Executive  Secretarial 

Electronics  Technology  Legal  Secretary 

Management  Medical  Secretary 

Roxbury  Community  College  is  rapidly  expanding  the  number  and  variety  of  Career 
Programs  offered.  The  following  are  among  the  new  programs  now  being  planned  and  ex- 
pected to  be  in  operation  in  the  near  future:  Computer  Programming,  Industrial 
Engineering  Technology,  Library  Assistant,  Special  Education  Aide,  Housing  Manage- 
ment and  Maintenance,  and  Urban  Recreation. 

For  students  who  intend  to  continue  their  education  at  a  four-year  college  or  univer- 
sity, Roxbury  Community  College  offers  Transfer  Programs ,  leading  to  the  Associate  in  Arts 
degree,  in  the  following  areas: 

Bilingual  Concentration  Social  Science  Concentration 

Biological  Science  Concentration  Business  Administration  Transfer 

English  Concentration  Program 

Mathematics  Concentration  Pre-Nursing  Transfer  Program 
Physical  Science  Concentration 

In  order  to  qualify  for  a  degree,  a  student  must  be  enrolled  in  a  specific  program,  and 
must  successfully  complete  the  requirements  for  that  program.  The  required  courses  for 
each  program  are  presented  in  outline  form  on  the  following  pages. 

A  One  Year  Certificate  Program  is  offered  in  Electro-Mechanical  Drafting. 
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Liberal  Arts  Transfer  Program 
Bilingual  Concentration* 
1st  Semester 

English  as  a  Second  Language 

Humanities  Elective 

Math/Science 

Social  Science  Elective 

French/Spanish  Grammar  Elective 


2nd  Semester 

English  as  a  Second  Language 

Humanities  Elective 

Math/Science 

Social  Science  Elective 

French/Spanish  Grammar  Elective 


3rd  Semester 

4 

EN  101   English  Composition  I 

3 

3 

Math/Science 

3 

3 

Social  Science  Elective 

3 

3 

Humanities  Elective 

3 

3 

Elective 

3 

16 

4th  Semester 

15 

4 

EN  102  English  Composition  II 

3 

3 

Elective 

3 

3 

Elective 

3 

3 

Elective 

3 

3 

Elective 

3 

16 

15 

*Possibly  tvs^o  4  credit  ESL  are  taken;  one  in  conversation,  and  one  in  reading  and  writing. 


Biological  Science  Concentration 

1st  Semester 

3rd  Semester 

EN  101      English  Composition  I 

3 

CH  121 

Chemistry  I 

4 

MA  203     Intermediate  Algebra 

3 

Lab  Science  Elective 

4 

BI  1 1 1        Biology  I 

4 

Elective 

3 

Humanities  Elective 

3 

Humanities 

3 

Social  Science  Elective 

3 
16 

Social  Science  Elective 

3 
-17 

2nd  Semester 

4th  Semester 

EN  102      English  Composition  II 

3 

CH  122 

Chemistry  II 

4 

MA  204     Pre-Calculus  Math 

3 

Lab  Science  Elective 

4 

BI  112        Biology  II 

4 

Elective 

3 

Humanities  Elective 

3 

Elective 

3 

Social  Science  Elective       _ 

3 

14 

16 


In  choosing  Humanities  Electives,  students  should  keep  in  mind  that  many  four-year 
colleges  require  two  semesters  of  a  foreign  language.  Statistics  (MA  210)  is  also  recom- 
mended as  an  elective. 

Laboratory  Science  Electives  may  be  chosen  from  the  following:  Botany  (BT  215), 
Microbiology  (MB  214),  Physics  I  (PH  131),  and  Physics  II  (PH  132).  Students  interested 
in  Health  Science  or  Physical  Education  may  wish  to  select  Anatomy  &  Physiology  I  (AP 
211)  and  Anatomy  &  Physiology  II  (AP  212)  instead  of  the  above. 
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Liberal  Arts  Transfer  Program 
English  Concentration 
1st  Semester 

EN  101       English  Composition  I 

Foreign  Language 
EN  230      Introduction  to  Speech 
HS  101      World  History  I 

Math/Science 


2nd  Semester 

EN  102      English  Composition  II 
Foreign  Language 
English  Elective* 

HS  102      World  History  II 
Math/Science 


3rd  Semester 

3 

English  Elective* 

3 

3 

Social  Science  Elective 

3 

3 

Math/Science 

3 

3 

Elective 

3 

3 

Elective 

3 

15 

4th  Semester 

15 

3 

English  Elective* 

3 

3 

Social  Science  Elective 

3 

3 

Art  or  Music 

3 

3 

Elective 

3 

3 

Elective 

3 

15 

15 

*English  Electives  available  to  the  English  major  include:  Introduction  to  Drama- 
EN240,  Theater  Arts-EN242,  Creative  Writing-EN260,  Journalism  I-EN251,  Journalism 
II-EN252,  African-American  Literature-EN225,  Writers  in  America-EN226,  and  Writers 
in  America  II-EN227. 


Mathematics  Concentration 


1  St  Sem( 

ester 

3rd  Semester 

EN  101 

English  Composition  I 

3 

MA  215     Calculus  III 

3 

MA  205 

Calculus  I 

3 

Humanities  Elective 

3 

HS  101 

World  History  I 

3 

MA  210     Statistics 

3 

Science  Elective 

4 

Elective 

3 

Social  Science  Elective 

3 
16 

Elective 

3 
15 

2nd  Semester 

4th  Semester 

EN  102 

English  Composition  II 

3 

MA  2 1 7     Ordinary  Differential 

3 

MA  206 

Calculus  II 

3 

Equations 

HS  102 

World  History  II 

3 

Humanities  Elective 

3 

Science  Elective 

4 

Humanities  Elective 

3 

Elective 

3 

Elective 

3 

16 

Elective 

3 
15 

PH  131  &  PH  132,  Physics  I  &  II  is  recommended  as  a  Science  Elective  for  students 
in  the  Mathematics  Concentration. 
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Physical  Science  Concentration 
1  St  Semester 


3rd  Semester 


EN  101 

English  Composition  I 

3 

MA  205 

Calculus  I 

3 

CH  121 

Chemistry  I 

4 

PH  131 

Physics  I 

4 

MA  203 

Intermediate  Algebra 

3 

Social  Science  Elective 

3 

Humanities  Elective 

3 

Humanities  Elective 

3 

13 

Elective 

3 
16 

2nd  Semester 

EN  102 

English  Composition  II 

3 

4th  Semester 

CH  122 

Chemistry  II 

4 

MA  206 

Calculus  II 

3 

MA  204 

Pre-Calculus  Math 

3 

PH  132 

Physics  II 

4 

Humanities  Elective 

3 

Social  Science  Elective 

3 

Social  Science  Elective 

3 

Elective 

3 

16 

Elective 

3 
16 

In  choosing  Humanities  Electives,  students  should  keep  in  mind  that  many  four-year 
colleges  require  two  semesters  of  a  foreign  language. 

Statistics  (MA  210)  is  recommended  as  an  Elective  for  Physical  Science  students. 
Students  should  consult  the  catalogs  of  four-year  schools  to  which  they  intend  to  transfer, 
particularly  in  highly  specialized  fields  such  as  Chemical  Engineering,  as  a  guide  in 
choosing  Electives. 


Social  Science  Concentration 
1st  Semester 

EN  101      EngUsh  Composition  I 
HS  101      World  History  I 
Math/Science 
Social  Science  Elective 
Humanities  Elective 


2nd  Semester 

EN  102      English  Composition  II 
HS  102      World  History  II 

Math/Science 

Social  Science  Elective 

Elective 


3rd  Semester 


3 

Social  Science  Electives 

9 

3 

Humanities  Elective 

3 

3 

Math/Science 

4 

3 
3 

16 

15 

4th  Semester 

Social  Science  Electives 

9 

Humanities  Elective 

3 

3 

Elective 

3 

3 
3 

15 

3 

3 

15 

Students  should  consult  the  catalogs  of  four-year  colleges  to  which  they  intend  to 
transfer  as  a  guide  in  choosing  Electives.  Many  four-year  colleges  require  two  semesters  of 
a  foreign  language;  many  require  that  Science  courses  include  laboratory  work. 
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Statistics  (MA  210)  is  a  recommended  Elective  tor  students  in  the  Social  Science  Con- 
centration. African-American  History  (HS  115-116)  or  Latin  American  and  Caribbean 
History  (HS  117-118)  are  recommended  Social  Science  Electives. 

The  Social  Science  Concentration  has  been  designed  with  very  few  required  courses 
and  many  electives  in  order  to  allow  students  maximum  flexibility  in  exploring  the  various 
areas  of  Social  Science.  Students  continuing  their  education  at  a  four-year  college  will  be 
expected  to  major  in  a  particular  subject  area,  and  can  best  prepare  themselves  by  choos- 
ing their  Social  Science  courses  at  Roxbury  from  the  list  of  recommended  courses  for  that 
particular  Social  Science  area  as  follows: 

For  African-American  Studies,  the  recommended  courses  are:  African-American 
History,  Introd.  to  Sociology,  Psychology  I,  Introd.  to  Cultural  Anthropology,  Com- 
parative Slavery,  and  Modern  African  History. 

For  Anthropology,  the  recommended  courses  are:  Introd.  to  Sociology,  Psychology  I, 
Introd.  to  Cultural  Anthropology,  Biology  I  and  II  are  also  strongly  recommended. 

For  Economics,  the  recommended  Social  Science  courses  are:  Principles  of  Economics 
(both  semesters),  Urban  Economics,  Political  Science,  and  American  History.  Also 
strongly  recommended  are  Accounting  I  and  II,  Money  and  Banking,  and  Math  204. 

For  Pre-Law  and  Political  Science ,  the  recommended  courses  are:  Political  Science,  U.S. 
Government,  State  and  Local  Politics,  Introd.  to  Sociology,  Urban  Sociology,  Urban 
Economics,  Introd.  to  Cultural  Anthropology,  and  courses  in  History. 

For  Psychology ,  the  recommended  Social  Science  courses  are:  Psychology  I  and  II,  Ab- 
normal Psychology,  Child  Psychology,  Introd.  to  Sociology,  and  Introd.  to  Cultural  An- 
thropology. Also  strongly  recommended  are  Biology  I  and  II,  and  Statistics. 

For  Social  Work  and  Sociology ,  the  recommended  courses  are:  Psychology  I,  Introd.  to 
Sociology,  Urban  Sociology,  Political  Science,  Introd.  to  Cultural  Anthropology,  and 
Economics. 
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Liberal  Arts  Transfer  Programs 
Pre-Nursing  Concentration 
1st  Semester 

EN  101      English  Composition  I 

PS  131       Psychology! 

BI  1 1 1        Biology  I 

Humanities  Elective 

Elective  

16 


3rd  Semester 

3 

CH  124     Biochemistry  for  Nurses 

4 

3 

AP  21 1      Anatomy  &  Physiology  I 

4 

4 

Social  Science  Elective 

3 

3 

Humanities  Elective 

3 

3 

Elective 

3 

17 


2nd  Semester 

EN  102      English  Composition  II 
SO  121      Sociology 
BI  1 1 1        Biology  II 

Humanities  Elective 
C  H  1 2 1     General  Chemistry  I 


17 


4th  Semester 

MA  210     Statistics 
AP  2 1 2      Anatomy  &  Physiology  II 
MB  214     Microbiology 
Elective 


14 


This  program  integrates  science  courses  into  a  liberal  arts  program,  enabling  a 
qualified  students  to  transfer  to  a  Bachelor  of  Science  program  in  Nursing  at  the  junior 
level. 

Pre-nursing  students  are  urged  to  prepare  themselves  conscientiously  at  Roxbury. 
For  a  transferring  student  to  anticipate  acceptance  into  a  B.S.  Nursing  program  without 
good  academic  credentials  is  unrealistic. 

Roxbury  Community  College  has  an  open  admission  policy  toward  entering 
freshman  pre-nursing  students.  However,  in  order  to  qualify  for  the  Sophomore  level  of 
the  pre-nursing  program,  a  student  must  have  completed  30  credit  hours  of  study  with  an 
overall  grade  point  average  of  at  least  2.50. 


Transfer  Programs 
Business  Administration 
1st  Semester 

EN  101      English  Composition  I 
AC  101      Accounting  I 
EC  101      Economics 

Math/Science 
BU  111      Business  Law 


2nd  Semester 

EN  102      English  Composition  II 
AC  102      Accounting  II 
EC  102      Economics 
MA  203     Intermediate  Algebra 
Humanities  Elective 


3rd  Semester 

3 

MG  101     Management 

3 

3 

Business  Elective 

3 

3 

MA  204    Pre-Calculus  Math 

3 

3 

Humanities 

3 

3 

Social  Science  Elective 

3 

15 

4th  Semester 

15 

3 

MK  101     Introduction  to  Mktg. 

3 

3 

BU  212      Introduction  to  Fin. 

3 

3 

Business  Elective 

3 

3 

Humanities  Elective 

3 

3 

Elective 

3 

15 

15 
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Career  Programs 

Accounting 

1  St  Semester 

EN  101      English  Composition  I 
AC  101      Accounting  I 
EC  101      Economics 

Math/Science 
BU  211      Business  Law 


2nd  Semester 

EN  102      English  Composition  II 
AC  102      Accounting  II 
EC  102      Economics 
MA  203     Intermediate  Algebra 
Humanities  Elective 


3rd  Semester 

3 

AC  201 

Intermediate  Acctng.  I 

3 

3 

AC  112 

Income  Taxes 

3 

3 

Business  Elective 

3 

3 

MA  204 

Pre-Calculus  Math 

3 

3 

Humanities  Elective 

3 

15 

15 

4th  Semester 

3 

AC  202 

Intermediate  Acctng.  II 

3 

3 

AC  203 

Cost  Accounting 

3 

3 

BU  212 

Introduction  to  Fin. 

3 

3 

Social  Science  Elec. 

3 

3 

Humanities  Elec. 

3 

15 

15 

The  Accounting  Career  Program  outlined  above  meets  the  requirements  of  the  Com- 
monwealth Transfer  Compact. 


Management 

1  st  Semester 

EN  101      English  Composition  I 
AC  101      Accounting  I 
EC  101      Economics 

Math/Science 
BU211      Business  Law 


2nd  Semester 

EN  102      English  Composition  II 
AC  102      Accounting  II 
EC  102      Economics 
MA  203     Intermediate  Algebra 
Humanities  Elective 


3rd  Semester 


3 

MG  101 

Management  I 

3 

3 

MA  204 

Pre-Calculus  Math 

3 

3 

Business  Elective 

3 

3 

Humanities  Elective 

3 

3 

Psychology  I 

3 

15 

15 

4th  Semester 

3 

MG  102 

Management  II 

3 

3 

MK  101 

Intro,  to  Marketing 

3 

3 

BU  212 

Intro,  to  Finance 

3 

3 

Humanities  Elective 

3 

3 

Elective 

3 

15 

15 

The  Management  Career  Program  outlined  above  meets  the  requirements  of  the 
Commonwealth  Transfer  Compact. 
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Retail  Management 
1st  Semester 

EN  101      English  Composition  I  3 

EC  101      Economics  3 

BU211      Business  Law  3 

AC  101      Accounting  I  3 

Math/Science  3 


15 

4th  Sen^ 

MG  263 

2nd  Semester 

RM  202 

EN  102      English  Composition 

II 

3 

EC  102      Economics 

3 

MK  101     Intro,  to  Marketing 

3 

AC  102      Accounting  II 

3 

Math/Science 

3 

Executive  Secretarial 

1  st  Semester 

EN  101      English  Composition  I 
TY  121      Typewriting  I 
SH  125      Shorthand  I 

Mathematics 

Social  Science  Elective 


2nd  Semester 

EN  102      English  Composition  II 

TY  122      Typewriting  II 

SH  126      Shorthand  II 

Humanities  Elective 
Social  Science  Elective 


15 


3rd  Semester 

MG  101     Management  I 

RM  201     Principles  of  Retailing 

RM  301     Field  Experience 


Personnel  Management 

Retail  Management 

Humanities 

Elective 

Elective 


3 

3 

_9 

15 


3 
3 
3 
3 
_3 

15 


3rd  Semester 

3 
3 

TY  124 
DT  127 

Typewriting  III 
Dictation  & 

3 

3 

3 

SE  123 

Transcription  I 
Secretarial  Procedures  I 

3 

3 

3 

AC  101 

Accounting  I 

3 

15 

Elective 

3 
15 

3 

4th  Semester 

3 
3 

TY  125 
DT  128 

Typewriting  IV 
Dictation  & 

3 

3 
3 

Transcription  II 
Humanities  Elective 

3 
3 

15 

Elective 

3 

SE  124 

Executive  Office  Practice 

3 

15 


Students  in  the  Executive  Secretarial  Career  Programs  are  required  to  take  one  3-credit 
course  in  Mathematics.  Introduction  to  Speech  (EN  230),  Business  Law,  and  Economics 
are  recommended  Electives. 
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Legal  Secretarial 

1  St  Semester 

3rd  Semester 

EN  101 

English  Composition  I 

3 

TY  124 

Typewriting  III 

3 

TY  121 

Typewriting  I 

3 

DT  127 

Dictation  & 

SH  125 

Shorthand  I 

3 

Transcription  I 

3 

Mathematics 

3 

SE  123 

Secretarial  Procedures  I 

3 

Social  Science  Elective 

3 

BU  211 

Business  Law 

3 

15 

EN  230 

Speech 

3 
15 

2nd  Semester 

EN  102 

English  Composition  II 

3 

4th  Semester 

TY  122 
SH  126 

Typewriting  II 
Shorthand  II 

3 
3 

TY  134 
DT  138 

Legal  Typewriting 
Legal  Dictation  & 

3 

Humanities  Elective 
Social  Science  Elective 

3 
3 

SE  135 

Transcription 
Legal  Office  Practice 

3 
3 

15 

Elective 
Elective 

3 

3 

15 

Medical  Secretarial 
1st  Semester 

EN  101       English  Composition  I 
TY  121      Typewriting  I 
SH  125      Shorthand  I 

Mathematics 

Social  Science  Elective 


2nd  Semester 

EN  102      English  Composition  II 

TY  122      Typewriting  II 

SH  126      Shorthand  II 

Humanities  Elective 
Social  Science  Elective 


3rd  Semester 


3 

TY  124 

Typewriting  III 

3 

3 

DT  127 

Dictation  &  Trans.  I 

3 

3 

SE  123 

Secretarial  Procedures  I 

3 

3 

BI  111 

Human  Biology  I 

4 

3 

EN  230 

Speech 

3 

15 

15 

4th  Semester 

3 

TY  144 

Medical  Typewriting 

3 

3 

DT  148 

Med.  Dictation  & 

3 

Transcription 

3 

3 

SE  145 

Medical  Office  Practice 

3 

3 

BI  112 

Human  Biology  II 

4 

15 

Elective 

3 
16 
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Secretarial  Science  Department 
Court  Stenography  Program 


1st  Semester 

3rd  Semester 

EN  101 

English  Comp.  1 

3 

CR  203 

Machine  Shorthand  III 

4 

CR  201 

Machine  Shorthand  1 

4 

TY  134 

Legal  Typewriting 

3 

TY  123 

Typewriting  I  &  II 

6 

SE  123 

Legal  Office  Proced. 

3 

PS  131 

General  Psychology 

3 

BU  HI 

Business  Law 

3 

16 

Mathematics 

3 
16 

2nd  Semester 

EN  102 

English  Comp.  II 

3 

4th  Semester 

CR  202 

Machine  Shorthand  II 

4 

DT  138 

Legal  Dictation  & 

TY  124 

Typewriting  III 

3 

Transcription 

3 

BI  111 

Biology  I 

4 

CR  204 

Court  Reporting 

Elective 

3 

Technology 

3 

17 

Elective 
Bus.  Elective 

3 

3 

12 

Early  Childhood  Education 


1st  Semester 

3rd  Semester 

EN  101 

English  Composition  I 

3 

ED  290 

Early  Childhood 

- 

BI  111 

Biology  I 

4 

Curriculum  I 

3 

ED  181 

Child  Growth  &  Develop. 

3 

ED  294 

Child  Care  Internship  I 

3 

Mathematics 

3 

ED  288 

Child  Health  Care 

3 

PS  131 

Psychology  I 

3 

Elective 

3 

16 

Elective 

3 
15 

2nd  Semester 

EN  102 

English  Composition  II 

3 

4th  Semester 

BI  112 

Biology  II 

4 

ED  291 

Early  Childhood 

ED  182 

Observing  &  Recording 

3 

Curriculum  II 

3 

ED  284 

History  &  Theory 

3 

ED  295 

Child  Care  Internship  II 

3 

Elective 

3 

ED  287 

Special  Needs 

3 

16 

Elective 
Elective 

3 
3 

15 
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Electronics  Technology 

1  St  Semester 

EN  101      English  Composition  I  3 

TEllO      Intro,  to  Computer  Logic  3 

TE  120      Electronics  I  4 

Mathematics  3 

Social  Science  Elective  3 


3rd  Semester 

TE  201      Computer  Circuits  I  4 

TE  220      Electronics  III  4 

TE  200      Intro,  to  Computers  3 

Humanities  Elective  3 

Elective  3 


16 

17 

2nd  Semester 

4th  Semester 

EN  102 

English  Composition  II 

3 

TE  202 

Computer  Circuits  II 

4 

TE  130 

Integrated  Circuit  Logic 

4 

TE  221 

Electronics  IV 

4 

TE  121 

Electronics  II 

4 

TE203 

Computer  Operating 

Mathematics 

3 

Systems 

3 

Social  Science  Elective 

3 

Elective 

3 

17 

Elective 

3 

17 


Electro-Mechanical  Drafting 
Technology 

(One  Year  Certificate  Program) 

1st  Semester 

MA  111,  College  Math 

MA  113  Module  A-C 

EN  101  English  Composition  I 

TE  141  Graphics  I 

TE  142  Graphics  II 

TE  1 50  Mechanical  Components 


2nd  Semester 

MA  114,   College  Math 

3 

MA  116     Module  D-F 

3 

3 

EM  102     English  Composition  II 

3 

3 

TE  143      Graphics  III 

3 

3 

TE  144      Graphics  IV 

3 

4 

TE  151       Electrical/Electronics 

16 

Components 

4 
16 

Co-op  at  Roxbury  Community  College 

Roxbury  Community  College  offers  a  program  for  students  that  combines  academic 
classroom  work  with  planned  on-the-job  experiences.  This  program  called  Cooperative 
Education  can  help  students  see  the  relationship  between  jobs  and  theories  they  study  in 
classes. 

The  Co-op  program  is  designed  to  be  flexible  to  fit  the  needs  of  both  student  and 
employer.  Depending  on  the  situation,  students  may  work  from  15  hours  to  40  hours  a 
week  and  earn  from  1  to  9  credits.  Students  are  to  work  80  hours  for  each  credit  that  is 
granted. 

Program  Offerings 

Cooperative  Education  is  offered  in  the  following  areas  of  study:  Accounting, 
Business  Administration,  Business  Management,  Secretarial  Science,  Retail  Manage- 
ment, Legal/Medical  Secretary. 
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COURSE  DESCRIPTIONS 


Art 

AR  107:  Introduction  to  Art 

An  introductory  survey  course  designed  to  acquaint  the  student  with  the  main  prin- 
ciples underlying  artistic  expression  in  the  visual  arts.  Lectures  are  supplemented  by  ex- 
tensive use  of  slide  presentations  to  clarify  the  understanding  of  artistic  principles. 
Prerequisite:  None 3  credits 

AR  108:  Art  History  and  Appreciation  I 

A  survey  of  the  visual  arts  with  an  emphasis  on  perception.  Various  art  forms  are 
discussed  for  their  impact  on  Western  Civilization,  as  well  as  for  their  intrinsic  merit.  Art 
history  from  the  pre-historic  period  through  the  Renaissance  is  covered. 

Prerequisite:  AR  107    3  credits 

AR  109:  Art  History  and  Appreciation  II 

A  continuation  of  AR  108.  Topics  range  from  the  Renaissance  through  contemporary 
art  forms. 

Prerequisite:  AR  107 3  credits 

AR  118:  Photography  I 

A  study  of  methods  and  darkroom  techniques  necessary  for  the  student  to  shoot, 
develop,  print,  mount,  and  criticize  a  photograph.  The  student  will  have  use  of  a 
darkroom  and  other  photographic  equipment,  and  will  examine  various  educational  and 
social  aspects  of  film.  Guest  lecturers  will  offer  their  expertise  on  specific  photo  techniques. 

Prerequisite:  None 3  credits 

AR  119:  Photography  II 

A  more  in-depth  study  of  various  aspects  of  photography  which  have  social  and 
educational  utility — photo/audio,  slide  tapes,  film  strips,  film,  photo  printing  processes 
(magazines).  Students  will  have  a  photo  project  to  complete  which  will  demonstrate 
photography  as  a  communicative  tool.  Using  field  trips  and  class  photo  materials,  students 
will  come  in  closer  contact  with  the  actual  use  of  photography. 

Prerequisite:  AR  1 18,  or  consent  of  instructor 3  credits 

AR  126:  Drawing  I 

An  introduction  to  basic  concepts  and  techniques  in  drawing:  perspective,  proportion 
and  the  achievement  of  realism  in  drawing. 

Prerequisite:  None 3  credits 

AR  127:  Drawing  II 

Continuation  of  AR  126;  attainment  of  a  unified  pictorial  composition.  Prerequisite: 

AR  126,  or  consent  of  instructor 3  credits 

AR  135:  Sculpture  I 

An  introduction  to  molding  and  casting  and  construction  in  plaster,  wax,  clay,  and 
the  basics  of  wood  carving. 
Prerequisite:  None 3  credits 

AR  136:  Sculpture  II 

Continuation  of  AR  135;  experimentation  with  all  forms  of  material  that  have  the 
potentiality  of  3-dimensional  expression;  development  of  creativity  and  maturity. 
Prerequisite:  AR  135,  or  consent  of  instructor 3  credits 
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AR  140:  Painting  I 

An  introduction  to  color  theory;  techniques  of  appHcation  with  acrylic,  oil  and  water- 
color;  illustration  of  creative  use  of  color  in  the  history  of  painting. 

Prerequisite:  None 3  credits 

AR141:  Painting  II 

More   advanced   analysis   of  contemporary   and   traditional   concepts   in   painting; 
development  of  personal  aesthetics  and  creativity  through  studio  practice. 

Prerequisite:  AR  140,  or  consent  of  instructor 3  credits 

AR  208:  Advanced  Drawing 

Creative  expression  using  the  basic  concepts  and  techniques  acquired  in  AR  126  and 
AR  127,  training  towards  professional  standards. 

Prerequisite:  AR  127,  or  consent  of  instructor 3  credits 

AR  210:  Jewelry  Making 

An  introduction  to  materials,  designs  and  techniques  for  creating  jewelry. 
Prerequisite:  None 3  credits 

AR  21 2:  Ceramics 

An  introduction  to  the  wide  range  of  materials,  methods  and  equipment  employed  in 
ceramics. 

Prerequisite:  None 3  credits 

AR  218:  Latino  Art 

A  survey  of  Latino  art  and  its  impact  on  art  development.  Students  will  be  instructed 
on  how  to  develop  art  creations  of  Spanish  American  background. 

Prerequisite:  AR  126,  and  AR  127 3  credits 

AR  220:  African  Art 

A  survey  of  various  forms  of  African  art  and  its  impact  on  art  development.  Students 
will  be  instructed  on  how  to  draw  creations  of  African  background. 
Prerequisite:  AR  126,  and  AR  127 3  credits 
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English  As  A  Second  Language  (ESL) 
EN  111:  Review  Conversation 

An  intensive  conversation  course  for  non-native  English-speaking  students  with  some 
experience  in  using  EngHsh,  who  need  an  opportunity  to  practice  Hstening  and  speaking 
skills.  This  course  emphasizes  familiar  non-academic  English.  Practice  includes  listening 
comprehension  exercises  on  frequently  used  English  words  and  phrases,  and  speaking  ex- 
ercises based  on  common  everyday  situations.  EN  111  is  a  preparation  for  EN  112. 

Six  class  hours  weekly 4  credits 

EN  112:  Advanced  Conversation 

An  advanced  intensive  conversation  course  for  non-native  English-speaking  students 
having  a  considerable  amount  of  experience  in  using  English.  This  course  is  for  those  who 
need  an  opportunity  to  practice  listening  and  speaking  skills  in  preparation  for  taking  a  full 
load  of  college  level  classes  taught  in  English.  Practice  includes  listening  comprehension 
exercises  in  lecture-listening  and  speaking  exercises  for  use  in  the  college  classroom. 

Six  class  hours  weekly ; 4  credits 

EN  121:  Review  Reading  and  Writing 

An  intensive  reading  and  writing  course  for  non-native  English-speaking  students 
with  some  experience  in  reading  and  writing  English,  who  need  an  opportunity  to  practice 
reading  and  writing.  Practice  includes  reading  exercises  in  finding  the  main  idea,  using 
context  and  inference,  and  writing  exercises  in  developing  a  well-organized  paragraph. 
Six  class  hours  weekly 4  credits 

EN  122:  Advanced  Reading  and  Writing 

An  advanced  intensive  reading  and  writing  course  for  non-native  English-speaking 
students  already  having  considerable  experience  in  reading  and  writing  English,  who  need 
an  opportunity  to  practice  skills  in  academic  English.  Practice  includes  reading  exercise  in 
finding  the  main  idea,  using  context  clues  and  inferring  meaning  from  college-level  texts, 
and  writing  exercises  in  developing  a  well-organized  short  essay. 
Six  class  hours  weekly 4  credits 

Special  note:  An  ESL  placement  test  or  a  previous  ESL  course  at  Roxbury  Community 
College  is  required  for  each  of  the  above  ESL  courses. 

French 

PR  151:  French  I 

Beginning  French  for  students  with  no  previous  knowledge  of  French.  Emphasis  is 
placed  on  basic  grammar  skills,  pronunciation  and  syntax.  Programmed  tapes  are  avail- 
able for  students'  use. 

Prerequisite:  None 3  credits 

PR  152:  Prench  II 

Continuation  of  French  I  with  more  oral  practice  in  class.  Tapes  are  also  available  to 
students  to  record  their  own  progress. 

Prerequisite:  French  I 3  credits 

PR  153:  Prench  Ill-Intermediate 

Introduction  to  more  advanced  vocabulary  in  order  to  facilitate  the  transition  from 
simple  to  complex  reading  material,  acquainting  the  student  with  basic  French  literature 
and  civilization. 
Prerequisite:  French  152    3  credits 
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FR  154:  French  IV— Intermediate 

This  course  is  designed  to  strengthen  lacihty  of  oral  and  written  expression  in  the 
language.  Literary  selections  are  discussed  to  gain  deeper  understanding  and  appreciation 
of  French  thought  and  culture. 

Prerequisite:  French  253    3  credits 

FR  255:  Advanced  French  Grammar  and  Composition 

Conducted  mainly  in  French.  Designed  for  those  interested  in  improving  their  college 
French  for  better  grammar,  writing  style  and  reading  comprehension.  Practice  in  writing 
compositions. 
Prerequisite:  French  253  and  Placement  Test  in  French '.  .  3  credits 

FR  265:  French  African  Literature 

Study  of  major  works  of  French  speaking  writers  of  Africa  and  the  Antilles.  Poetry 
and  novels  from  Senegal,  Haiti,  Martinique,  and  Guadeloupe  are  considered  with  em- 
phasis on  such  authors  as  Cesaire,  Senghor,  Roumain,  Damas,  and  Fanon. 
Prerequisite:  Consent  of  Instructor 3  credits 

Spanish 

SP  151:  Spanish  I 

Spanish  for  non-Spanish  speakers.  Introduces  the  students  to  reading  comprehen- 
sion, intensive  study  of  grammar,  and  oral  practice. 

Prerequisite:  None 3  credits 

SP  152:  Spanish  II 

A  continued  study  of  grammar,  comprehensive  reading,  and  oral  practice.  Emphasis 
on  conversation. 

Prerequisite:  SP  141   3  credits 

SP  153:  Spanish  III— Intermediate 

A  review  of  the  grammatical  aspects  of  Spanish.  An  introduction  to  short  stories  and 
literary  excerpts  in  Spanish.  A  strong  emphasis  is  on  conversation. 

Prerequisite:  Spanish  142 3  credits 

SP  154:  Spanish  IV— Intermediate 

Continued  intensive  review  of  Spanish  grammar,  more  oral  exercises  and  reading  of 
short  stories. 
Prerequisite:  Spanish  243  and  Spanish  Placement  Test  for  each  of  the  above  courses. 

3   credits 

SP  230:  Gram^tica  y  Composici6n  Espanola  I 

(Curso  para  estudiantes  hispanoparlantes  y  avanzados)  Lectura  y  composicion 
basica,  morfologia  y  ortografia  gramatical.  Curso  obligatorio  para  aquellos  estudiantes 
hispanoparlantes  con  formacion  limitada  en  el  uso  formal  del  espanol. 

3  creditos 
SP  235:  Gramatica  y  Sintaxis  Espanola  II 

(Para  hispanoparlantes  y  estudiantes  avanzados.)  Un  estudio  comprensivo  de  la 
gramatica  espanola.  Analisis  de  rasgos  estilfsticos  en  obras  selectas  para  ser  aplicados  en 
composiciones. 

Prerequisito:  SP  230  and  Spanish  Placement  Test  for  SP  230  and  SP  235 3  creditos 

SP  211:  Literatura  Hispanoamericana 

Un  panorama  de  obras  literarias  hispanoamericanas 
Prerequisito:  SP  235 3  creditos 
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SP  212:  Literatura  Espanola 

(Dada  en  espanol)  Un  panorama  de  la  literatura  espanola  usando  obras  literarias  de 
diversos  periodos.  Los  movimientos  literarios  y  sus  influencias  dentro  y  fuera  de  6sta  ser^n 
entocados. 

Prerequisito:  SP  235 3  creditos 

SP  213:  Literatura  del  Caribe 

(Dada   en    espanol)    Un    estudio   de   obras    literarias    importantes   de   las   Antillas 
espanolas.   El  curso  toma  en  cuenta  las  relaciones  sociales,  economicas  y  politicas  del 
Caribe. 
Prerequisito;  SP  235 3  creditos 


Business 

AC  101:  Principles  of  Accounting  I 

An  introduction  to  the  fundamental  principles  of  accounting  theory.  Emphasis  is  on 
the  accounting  cycle,  journals,  ledgers,  adjusting  and  closing  entries,  working  papers,  and 
financial  statements. 
Prerequisite:  None '. 3  credits 

AC  102:  Principles  of  Accounting  II 

A  continuation  of  AC  101.  Accounting  theory  in  relation  to  corporations  and  partner- 
ships along  with  problems  relating  to  assets,   to  liabilities,  to  payroll  systems,  and  to 
methods  of  computing  depreciation.  Other  topics  include  analysis  of  financial  statements, 
stockholders'  equity,  earnings  and  dividends,  and  statement  and  application  of  funds. 
Prerequisite :  AC  101 3  credits 

AC  103:  Income  Taxes 

Develops  an  understanding  of  the  basic  concepts  of  Federal  Income  taxation  as  it  ap- 
plies to  individuals,  partnership,  and  corporations.  Emphasizes  the  determination  of  tax- 
able income,  allowable  deductions,  gains  and  losses.  Practical  situations  will  involve  the 
preparation  of  tax  returns.  The  course  is  designed  for  students  who  already  have  some 
knowledge  of  accounting. 
Prerequisite:  AC  101    3  credits 

AC  201:  Intermediate  Accounting  I 

Special  valuation  problems  relating  to  inventories,  investment,  receivables,  and  other 
assets.  Also  studies  in  depth  the  generally  accepted  accounting  principles  related  to  income 
determination  and  the  preparation  of  financial  statements. 
Prerequisite:  AC  102 3  credits 

AC  202:  Intermediate  Accounting  II 

A  continuation  of  AC  201.  Examines  extensively  problems  relating  to  leases  and  pen- 
sion plans,  long  term  investment,  current  and  long  term  liabilities.  Other  topics  include 
capital  stock,  stock  right  and  warrants,  and  an  introduction  to  present  values  techniques 
related  to  accounting  valuations. 

Prerequisite:  AC  201    3  credits 

AC  203:  Cost  Accounting 

Accounting  in  a  manufacturing  enterprise.  This  course  devotes  special  attention  to 
accounting  for  materials,  labor,  and  factory  overhead.  Also  examines  job  order,  process 
and  standard  cost  systems. 
Prerequisite:  AC  102    3  credits 
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AC  206:  Volunteer  Income  Tax  Assistance  (Vita) 

A  community  service  provided  jointly  by  Roxbury  Community  College  and  the  Inter- 
nal Revenue  Service.  Students  who  participate  in  this  program  are  trained  to  prepare 
Form  1040A  and  simple  1040  tax  returns.  Upon  successful  completion  of  the  training 
students  will  be  placed  at  centers  in  the  communities  served  by  the  College,  where  they  will 
prepare  tax  returns  free,  for  the  elderly,  lower  income,  non-English  speaking,  and  other 
disadvantaged  individuals.  Students  normally  must  work  a  minimum  of  5  hours  per  week 
from  January  to  April. 
Prerequisite:  None 3  credits 

AC  301:  Accounting  Practicum 

Supervised  work  experience  in  accounting  in  a  business.  This  practicum  includes  ex- 
periences in  all  phases  of  accounting  operation.  A  student  is  expected  to  work  ten  to  fifteen 
hours  per  week  for  one  semester. 
Prerequisite:  AC  201    3  credits 

BK  101:  Bookkeeping  I 

This  course  is  designed  to  fulfill  the  needs  of  students  beginning  a  career  in  bookkeep- 
ing as  well  as  to  provide  an  introduction  to  the  fundamental  principles  of  accounting. 
Students  will  learn  the  basic  concepts  of  accounting  and  bookkeeping  up  to  journalizing 
and  posting  of  adjusting  and  closing  entries. 
Prerequisite:  None 3  credits 

BK  102:  Bookkeeping  II 

This  is  to  help  prepare  students  for  employment  as  bookkeepers.  The  accounting  cy- 
cle and  financial  statements  will  be  reviewed  during  the  first  few  meetings,  then  students 
will  study  the  use  of  special  journals,  subsidiary  ledgers,  bank  reconciliations,  and  voucher 
and  payroll  systems.  Students  will  learn  accounting  procedures  for  small  businesses,  at- 
torneys and  physicians.  They  will  learn  how  to  operate  a  ten-key  printing  calculator.  Stu- 
dents who'  complete  this  course  will  be  prepared  for  employment  as  bookkeepers  and  will 
have  learned  the  accounting  concepts  presented  in  a  one-semester  college  accounting 
course. 
Prerequisite:  BK  101  or  AC  101    3  credits 

BU  111:  Business  Law 

This  course  deals  with  the  nature  of  legal  contracts  and  institutions,  essentials  of  con- 
tracts, legal  rules  relating  to  the  performance  of  a  contract,  remedies  granted  in  breach  of 
contracts,  laws  of  sales  and  agencies,  property  bailments,  and  negotiable  instruments. 
Prerequisite:  None   3  credits 

BU  112:  Business  Law  II 

Business  Law  II  is  a  continuation  of  Business  Law  I.  Fundamental  concepts  of  prop- 
erty are  examined  in  the  context  of  the  Uniform  Commercial  Code.  Emphasis  is  given  to 
the  areas  of  Sales,  Commercial  Paper,  and  Secured  Transactions.  Related  topics  con- 
sidered are  insurance,  products  liability,  and  consumer  protection. 

Prerequisite:  BU  111    3  credits 

CP  241:  Computer  Programming  in  Basic 

In  this  course,  the  student  will  learn  habits,  attitudes  and  program-organizational 
principles  that  will  help  him/her  to  avoid  errors  and  achieve  success  in  running  programs 
in  "Basic"  language.  The  emphasis  will  be  on  application  programming  in  diverse  fields 
on  a  DEC  PDPll  minicomputer. 
Prerequisite:  Math  Module  D 3  credits 
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,  3  credits 


CP  242:  Computer  Programming  II 

A  continuation  of  CP  241. 
Prerequisite:  CP  241 

EC  101:  Principles  of  Economics:  Microeconomics 

An  introduction  to  economics  which  stresses  an  understanding  of  the  market  in  the 
context  of  the  U.S.  economic  system.  The  course  compares  the  Neo-classical  theories  of 
Marginal  Utility  and  Marginal  Productivity  with  the  Marxist  theories  of  Labor  Value  and 
Surplus  Value.  The  course  examines  the  growth  of  monopolies  and  the  Government's 
reaction  to  them.  It  also  examines  how  the  market  system  distributes  wealth  and  income, 
why  poverty  remains,  and  the  economic  origins  and  implications  of  racism.  (Fulfills  social 
science  requirement — offered  Fall  semester  only.) 
Prerequisite:  None 3  credits 

EC  102:  Principles  of  Economics:  Macroeconomics 

An  introduction  to  economics  that  examines  unemployment,  inflation,  and  growth  in 
capitalist  and  non-capitalist  economies.  It  focuses  on  the  theory  of  the  "boom  and  bust" 
cycle,  from  conservative,  Keynesian  and  Marxist  viewpoints.  It  also  looks  briefly  at  under- 
development and  international  trade  from  both  the  Neo-classical  and  Marxist  viewpoint. 
(Offered  Spring  semester  only.  Fulfills  social  science  requirement.) 

Prerequisite:  None 3  credits 

EC  201:  Money  &  Banking 

An  in-depth  study  of  Monetary  theory  and  policies  and  their  effect  on  the  banking 
system  of  the  U.S.  The  focus  is  on  the  Federal  Reserve  System.  The  course  also  looks 
briefly  at  the  IMF  and  the  World  Bank,  their  effect  on  the  Third  World,  consumer  credit, 
and  minority  banking. 

Prerequisite:  EC  102  Economics:  Macro 3  credits 

BU  212:  Introductory  Business  Finance 

An  introduction  to  the  role  of  financial  management  of  the  business  firm.  Review  of 
financial  statements,  and  the  forms  of  organization.  Planning  the  use  of  assets  and  cost  of 
capital  concepts  are  introduced  as  management  evaluation  techniques.  The  course  will 
also  survey  security  markets,  effects  of  inflation,  investment  institutions,  and  the  essentials 
of  international  finance. 
Prerequisite:  AC  102    3  credits 
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MG  101:  Principles  of  Management  I 

The  course  provides  a  framework  for  the  study  of  management  principles.  The  case 
method,  lectures  and  discussions  are  used  to  study  problem  solving  in  planning,  organiz- 
ing and  controlling. 

Prerequisite;  None   3  credits 

MG  102:  Principles  of  Management  11 

By  implementing  the  case  method  and  various  other  techniques,  you  will  explore  the 
analysis  of  managerial  decision-making  of  both  profit  and  non-profit  organizations.  The 
course  focuses  in  specific  detail  on  techniques  used  in  making  managerial  decisions  via  the 
operational  systems  approach  to  management.  The  basic  principles  learned  in  Manage- 
ment I  will  be  utilized  extensively  to  accomplish  the  aim  of  learning  how  to  make 
managerial  decisions.  An  understanding  of  the  five  basic  principles  of  management  (plan- 
ning, staffing,  control,  organizing,  decision-making)  is  presumed  in  this  course.  The 
thrust  of  the  course  will  delve  specifically  into  the  decision-making  process  as  a  whole. 
Prerequisite:  MG  101 3  credits 

MG  160:  Small  Business  Management 

The  primary  focus  of  this  course  is  upon  efficient  management  of  the  small  business 
enterprise.  Aspects  of  the  management  process,  such  as  planning,  organizing,  activating 
and  controlling,  will  be  applied  to  small  business  operation.  In  each  area  of  management, 
the  emphasis  is  placed  upon  the  unique  importance  of  small  firms. 
Prerequisite:  None 3  credits 

MG  263:  Personnel  Management  and  Supervision 

Principles  of  personnel  management  and  their  application  in  current  personnel 
policies  and  practices,  with  particular  attention  to  the  role  of  the  supervisor.  Topics  in- 
clude: recruitment,  selection  and  placement  of  personnel,  and  development  of  personnel 
resources;  wage  and  salary  administration;  employee  performance  appraisal;  labor  rela- 
tions; leadership  styles;  techniques  to  promote  effective  communications  and  positive 
motivation. 
Prerequisite:  MG  101 3  credits 

RM  201 :  Principles  of  Retailing 

An   intensive   study   of  the   retailing   and   merchandising   process.    Topics   include 
organization  and  structure  of  retail  business,  store  location  and  layout,  the  buying  process, 
merchandise  resources,  pricing  theory,  and  business  franchising. 
Prerequisite:  Sophomore  standing  in  the  Retail  Management  program 3  credits 

RM  202:  Retail  Management 

Application  of  management  principles  in  retail  business  operations.   Emphasis  on 
analysis  and  control  with  specific  attention  to  such  areas  as:  retail  credit,  customer  ser- 
vices, advertising,   stock  control  and  turnover,  and  sales  control  from  systems  concept 
point  of  view. 
Prerequisite:  MG  101 3  credits 

RM  301 :  Retail  Management  Cooperative  Field  Experience 

Students  enrolled  in  the  Retail  Management  Program  will  be  placed  with  par- 
ticipating retail  business  for  field  experience  and  practical  training  in  various  functions  of 
retailing.  A  term  report  is  required  of  every  student.  Joint  evaluation  of  student's  work  by 
employer  and  faculty  coordinator.  A  minimum  of  twelve  weeks  full-time  work  in  an  ap- 
proved and  supervised  field  placement  is  required  for  credit;  no  partial  credit  will  be  given. 
Prerequisite:  Sophomore  standing  in  the  Retail  Management  Program 3  credits 
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Secretarial  Science  Department 


TY  121:  Typewriting  I 

Training  in  mastery  of  the  typewriter  keyboard  for  those  students  who  have  had  little 
or  no  typewriting  experience.  Emphasis  is  given  to  the  development  of  correct  techniques, 
accuracy  and  speed.  Introduction  to  centering,  tabulations,  memoranda,  simple  business 
letters  and  production  typing. 
Prerequisite:  EN  96  or  higher  level  English  course  may  be  taken  concurrently. 

Four  class  hours  per  week.  3  credits. 

TY  1 22:  Typewriting  II 

Reinforcement  of  production  typing  including  letters,  memoranda,  forms,  etc.  Addi- 
tional drills  are  given  to  perfect  stroking  techniques,  with  speed  and  accuracy  as  constant 
goals.  Emphasis  on  correct  preparation  and  production  of  materials  that  closely  approx- 
imate the  work  in  an  office. 

Prerequisite:  TY  121 Four  class  hours  per  week.  3  credits 

TY  123:  Typewriting  I  &  II  (Intensive) 

This  course  covers  all  the  material  normally  covered  in  TY  121  and  TY  122  in  one 
semester. 
Prerequisite:  EN  96 Eight  class  hours  per  week.  6  credits 

TY  124:  Typewriting  III  and  Machine  Transcription 

Introduction  to  dictation/transcription  equipment,  word  processing,  and  advanced 
typing  projects.  This  course  includes  a  belt  training  program  in  which  students  learn  to 
type  from  transcribing  units  and  programmed  learning  belts.  Speed  and  accuracy  drills  are 
included  in  the  course. 
Prerequisite:  TY  121,  TY  122  or  TY  123    Four  class  hours  per  week.  3  credits 

TY  125:  Executive  Typewriting  IV 

A  continuation  of  Typing  III  and  Machine  Transcription  for  Executive  Secretarial 
students.  Stress  will  also  be  placed  in  skill  improvement,  and  typing  unarranged  projects. 
Composing  will  be  stressed.  Students  should  be  able  to  prepare  accurate  typewritten 
material  in  reasonable  time. 

Prerequisite:  TY  124 Four  class  hours  per  week.  3  credits 

SH  125:  Gregg  Shorthand  I 

A  presentation  of  Gregg  Shorthand  principles.  Diamond  Jubilee  Series,  including 
brief  forms,  phrases  and  vocabulary  builders.  Correct  reading  and  writing  techniques  are 
stressed.  This  course  will  not  be  offered  Fall,  1979. 
Prerequisite:  EN  97  or  EN  101  concurrently Four  class  hours  per  week.  3  credits 

SH  126:  Gregg  Shorthand  II 

A  continuation  of  the  principles  of  Gregg  Shorthand  with  intensive  reviews.  Emphasis 
is  placed  on  techniques  that  will  develop  dictation  and  transcription  speed  and  accuracy  for 
successful  stenographers.  Much  stress  in  places  on  vocabulary  building,  spelling,  and 
learning  to  apply  the  rules  of  grammar  correctly. 

Prerequisite:  SH  125 Four  class  hours  per  week.  3  credits 

SH  127:  Gregg  Shorthand  I  &  II  (Intensive) 

This  course  covers  (in  one  semester)  all  the  material  normally  covered  in  SH  125  and 
SH  126.  This  course  will  be  offered  each  Spring  semester. 
Prerequisite:  EN  97  or  EN  101  concurrently Eight  class  hours  per  week.  6  credits 
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SH  325:  ABC  Shorthand  I 

Stenoscript  ABC  Shorthand,  an  alphabet  system.  On  completing  this  course,  students 
will  have  completed  the  theory  of  this  system  and  be  able  to  take  dictation  of  familiar 
material  and  transcribe  it  at  the  typewriter. 
Prerequisite:  EN  97  or  EN  101  concurrently Four  class  hours  per  week.  3  credits 

SH  326:  ABC  Shorthand  II 

A  continuation  of  ABC  Shorthand  I.  Emphasis  is  placed  on  speed  building  and  taking 
dictations  of  unfamiliar  material.  On  completing  this  course,  students  will  be  able  to  take 
and  transcribe  dictations  of  unfamiliar  material. 

Prerequisite:  SH  325 Four  class  hours  per  week.  3  credits 

DT  127:  Dictation  and  Transcription  I 

This  course  is  designed  to  develop  dictation  and  transcription  skills  to  the  level  re- 
quired by  private  and  public  employers.  Students  will  combine  skills  learned  in  shorthand 
and  typing  with  a  knowledge  of  English  grammar  to  produce  mailable  material — letters, 
memoranda,  business  documents,  etc. — that  are  accurately  transcribed. 
Prerequisite:  SH  126  or  SH  326   Four  class  hours  per  week.  3  credits. 

SH  327:  Taquigrafia  Alfabetica  en  Espanol 

Curso  de  taquigrafia  (shorthand)  en  espanol.  Al  cumplir  este  curso,  los  estudiantes 
habran  aprendido  toda  la  teon'a  de  este  sistema  de  taquigrafia  y  podr^n  tomar  y  transcribir 
dictados  cortos  de  material  que  no  han  visto. 

Prerequisito:  El  acuerdo  del  instructor Cuatro  horas  de  clases  a  la  semana.  3  creditos 

DT  128:  Dictation  and  Transcription  II 

Continuation    of   dictation    and    transcription    training    for    Executive    Secretarial 
students.  Continued  development  of  vocabulary  and  the  transcription  of  more  difficult 
material.  Preparation  for  employment  as  an  executive  secretary. 
Prerequisite:  DT  127 Four  class  hours  per  week.  3  credits 

DT  138:  Legal  Dictation  and  Transcription 

This  course  is  designed  to  develop  the  student's  ability  to  take  dictation  of  legal 
material  at  high  rates  of.  speed  and  to  transcribe  with  speed  and  accuracy.   Legal  ter- 
minology, spelling,  and  punctuation  are  stressed  throughout  the  course. 
Prerequisite:  DT  127 Four  class  hours  per  week.  3  credits 
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DT  148:  Medical  Dictation  and  Transcription 

This  course  is  designed  to  develop  the  student's  abihty  to  take  dictation  of  medical 
material  at  high  rates  of  speed  and  to  transcribe  with  speed  and  accuracy.  Emphasis  is 
placed  on  development  of  shorthand  characters  for  medical  terms  with  special  attention  to 
prefixes  and  suffixes,  as  well  as  spelling,  pronunciation,  and  meaning  of  medical  terms. 

Prerequisite:  DT  127 Four  class  hours  per  week.  3  credits 

TY  144:  Medical  Typewriting 

This  course  is  designed  specifically  for  the  medical  secretary.  Emphasis  is  placed  on 
accuracy  and  speed  in  the  understanding  and  production  of  medical  forms,  reports,  prog- 
ress notes,  case  histories,  and  correspondence.  Medical  vocabulary  is  emphasized  through 
the  use  of  medical  material  in  all  projects  and  assignments. 
Prerequisite:  TY  123 Four  class  hours  per  week.  3  credits 

SE  123:  Secretarial  Procedures 

A  study  of  business  and  office  careers,  practices  and  procedures.  Students  will  con- 
struct career  ladders,  write  resumes,  and  take  inventories  of  their  strengths  and  weak- 
nesses for  getting  a  job  and  advancing  in  the  career  of  their  choice.  Office  practice  will 
include  job  assignments  involving  the  use  of  office  machines  and  word  processing 
equipment.  Students  will  learn  filing  and  telephoning  techniques  and  how  to  plan  itiner- 
aries, make  appointments  and  reservations,  secure  and  maintain  office  supplies  and  use 
reference  manuals  and  directories. 
Prerequisite:  TY  122 Four  class  hours  per  week.  3  credits 

SE  124:  Executive  Office  Practice 

Students  will  be  assigned  to  an  office  and/or  participate  in  simulated  office  work  for 
executive  secretarial  experience. 

Prerequisite:  SE  123    Four  class  hours  per  week.  3  credits 

SE  135:  Legal  Office  Practice 

This  course  is  designed  to  apply  secretarial  skills  and  knowledge  in  the  context  of 
typical  law  office  practices  and  procedures. 

Prerequisite:  SE  123    Four  class  hours  per  week.  3  credits 

SE  145:  Medical  Office  Practice 

This  course  is  designed  to  apply  secretarial  skills  and  knowledge  in  the  context  of 
typical  medical  office  practices  and  procedures. 

Prerequisite:  SE  123    Four  class  hours  per  week.  3  credits 

TY  134:  Legal  Typewriting 

This  course  is  designed  specifically  for  the  legal  secretary.   Emphasis  is  placed  on 
speed  and  accuracy  in  the  understanding  and  production  of  legal  documents  and  cor- 
respondence. Legal  vocabulary  and  punctuation  are  emphasized  through  typewriting  proj- 
ects and  assignments. 
Prerequisite:  TY  123 Four  class  hours  per  week.  3  credits 

Proposed  Course  Descriptions  for  Court  Stenography  Program 
CR  201:  Machine  Shorthand  I 

An  introduction  to  machine  shorthand.  Students  will  learn  machine  shorthand  theory 
and  be  able  to  take  and  transcribe  dictations  of  familiar  material.  Emphasis  will  be  on 
stroking  technique  and  vocabulary  development.  Audio  tapes  correlated  with  the  textbook 
are  used  for  developing  speed. 
Prcrecjuisite:  TY  121  and  EN  97  (EN  101  may  be  taken  concurrently.) 

Eight  class  hours  per  week.  4  credits 
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CR  202:  Machine  Shorthand  II 

This  is  a  continuation  of  Machine  Shorthand  I .  Emphasis  is  on  taking  dictation  of  un- 
famihar  material.  Students  develop  the  ability  to  separate  phonetically  unfamiliar  words 
according  to  machine  shorthand  theory  and  to  write  these  words  quickly  and  accurately. 
Prerequisite:  Machine  Shorthand  I,  CR  201    Eight  class  hours  per  week.  4  credits 

CR  203:  Machine  Shorthand  III 

This  course  will  enable  students  to  take  dictation  of  material  commonly  used  in 
reporting.  Emphasis  is  on  building  speed  with  the  use  of  question  and  answer  material  as 
required  of  a  reporter. 

Prerequisite:  Machine  Shorthand  II,  CR  202    Eight  class  hours  per  week.  4  credits 

CR  204:  Court  Reporting  Technology 

This  course  will  familiarize  students  with  the  Massachusetts  Court  system  and  pro- 
cedures used  in  the  courtroom  meetings,  and  conferences.  The  course  will  include  field 
trips  to  the  courts  and  conventions. 
Prerequisite:  Machine  Shorthand  III,  CR  203 Eight  class  hours  per  week.  4  credits 


Early  Childhood  Education 

Ed  181:  Child  Growth  and  Development 

This  course  focuses  on  the  central  issues  of  growth  and  development,  theoretical  and 
practical,  as  they  apply  to  the  processes  of  early  life.  Particular  emphasis  is  placed  on 
significant  and  recent  research  and  the  most  fruitful  modern  concepts  and  theories  of 
Human  Development.  The  relative  influences  of  heredity,  environment,  infant  and  child 
health  care,  socialization  and  sex  stereotyping  are  explored. 
Prerequisite:  PS  131    Satisfies  Social  Science  Requirement.  3  credits 

ED  182:  Observing  and  Recording  Childhood  Behavior 

Observation  of  children  in  a  variety  of  preschool  settings.  Analysis  and  evaluation  of 
children's  social,  emotional  and  intellectual  skills.  Examination  of  the  role  of  the  teacher, 
classroom  curriculum  and  organization.  Field  study  is  two-thirds  of  class  time. 

Prerequisite:  ED  181 3  credits 

ED  284:  History  and  Theory  of  Early  Childhood  Education 

An  introduction  to  the  historical  events  and  major  theories  that  influenced  the 
development  of  early  childhood  education.  Discussions  and  reading  will  also  focus  atten- 
tion on  contemporary  trends  and  future  directions  in  the  field. 

Prerequisite:  ED  181 3  credits 

ED  270:  lntroducci6n  a  la  Educacion  Bilingue 

Un  estudio  introductorio  de  los  factores  que  han  permitido  la  pedagogi'a  bilingue  en 
los  Estados  Unidos  de  America.  El  curso  estudia,  ademds,  las  fuerzas  sociales,  poli'ticas,  y 
economicas  que  han  contribuido  a  este  desarrolo. 
Prerequisito:  Ninguno 3  creditos 

ED  275:  Historia  y  Filosofia  de  la  Educaci6n 

Un  trazado  historico-social  y  filosofico  del  desarrollo  educativo  dentro  y  fuera  de  los 
Estados  Unidos  de  America.  Se  cstudian  los  movimientos  pedagogicos  de  mas  trascenden- 
cia  social  tanto  en  Oriente  como  occidente. 
Prerequisito:  Ninguno 3  creditos 

45 


ED  286:  Role  of  Play  in  Child  Development 

Theories  of  play.  Role  of  play  in  cognitive,  affective  and  social  development  of  the 
child;  play  and  creativity.  Assessment  and  analysis  of  children's  needs  through  their  play. 
Field  observation  and  analysis. 

Prerequisite:  None 3  credits 

ED  287:  Special  Needs  in  Childhood  Education 

The  objectives  of  the  course  are  to  develop  an  understanding  of  the  abilities  and 
disabilities  of  the  groups  of  children  who  are  commonly  classified  as  exceptional  or  as  hav- 
ing "special  needs";  to  develop  an  understanding  of  the  needs  of  exceptional  children  and 
the  instructional  organization  employed  to  meet  these  needs;  to  develop  an  appreciation  of 
the  impact  of  educational  and  psychological  handicaps  upon  an  individual;  and  to  aid  in 
the  development  of  recognition  of  society's  challenge  to  help  the  handicapped  realize  their 
potential. 

Prerequisite:  ED  181 ,  ED  182,  and  ED  284 3  credits 

ED  288:  Child  Health  Care 

This  course  presents  an  identification  of  health  needs  and  problems  of  young  chil- 
dren. It  also  analyzes  the  role  played  by  the  home  and  the  school  in  the  physical  develop- 
ment of  the  young  child.  This  course  will  further  examine  the  common  disorders  and 
diseases  of  childhood  and  the  principles  of  nutrition  related  to 'meal  planning  for  young 
children. 
Prerequisite:  ED  181 3  credits 

ED  289:  Expressive  Arts 

Established  at  the  beginning  of  this  course,  we  learn  that  children  are  by  nature, 
creators.  Our  job  will  be  to  explore  the  many  ways  in  which  children  can  be  creators  in  a 
Day  Care  setting.  We  will  also  learn  the  importance  of  creative  experiences  as  ways  of 
learning  about  individual  children:  their  hopes,  dreams,  fears,  and  frustrations.  Explora- 
tion of  music,  art,  rhythm  and  movement,  and  dramatic  play  for  children  ages  2  to  7. 
Prerequisite:  ED  181,  ED  182,  and  ED  290 3  credits 

ED  290:  Early  Childhood  Curriculum 

This  course  will  emphasize  the  development  of  instructional  skills  and  application  of 
those  skills  to  a  specific  method  for  individualizing  instruction.  This  course  is  beneficial  to 
both  the  novice  and  experienced  teacher  to  strengthen  the  skills  they  must  possess  to  func- 
tion successfully  in  all  learning  environments  for  young  children. 
Prerequisite:  ED  181,  ED  182,  and  ED  284 3  credits 

ED  291:  Early  Childhood  Curriculum  II 

This  class  is  a  continuation  of  ED  290:  Curriculum,  methods  and  techniques  used  in 
working  with  young  children. 
Prerequisite:  ED  290 3  credits 

ED  294:  Child  Care  Internship 

Weekly  seminars  relating  to  the  student's  field  work.   Students  will  develop  daily 
learning  opportunities  for  young  children. 
Prerequisite:  ED  290,  or  consent  of  Instructor 3  credits 

ED  295:  Child  Care  Internship  II 

A  continuation  of  ED  294.   Students  will  assess  specific  children  and  design  ap- 
propriate programs  tor  young  children. 
Prerequisite:  ED  294 3  credits 
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ED  296:  Teaching  Techniques:  The  Bilingual  Pre-Schooler 

Observations  of  classes;  analysis  of  classroom  techniques,  practices,  and  problems  as 
they  relate  to  the  bilingual  child  and  bilingual  schooling  in  day  care  and  pre-school  centers. 

Prerequisite:  ED  181,  ED  182,  ED  284,  and  ED  291 3  credits 

ED  297:  Planning  and  Programming  for  Day  Care 

Presentation  ol  comprehensive  view  of  Day  Care  today,  including  developmental 
characteristics  of  young  children,  planning  and  the  environment,  programming,  licensing, 
staffing,  community  involvement,  and  parent  relationships.  Opportunities  for  field  obser- 
vation will  be  provided. 
Prerequisite:  ED  181 ,  ED  182,  ED  291  or  consent  of  Instructor 3  credits 


Electro-Mechanical  Drafting  Technology 
TE  141:  Graphics 

Drafting  techniques,  use  of  instruments,  lettering,  free  hand  sketching  and  perspec- 
tives are  presented  in  conjunction  with  the  elements  of  descriptive  geometry.  Orthographic 
projection,  true  lengths,  true  size  and  shape,  auxiliary  views  and  rotation  are  included  as 
are  methods  of  reproduction  of  drawing. 

Six  hours.  3  Semester  Hours 

TE  142:  Graphics  II 

Instruction  in  drawing  details  of  various  mechanical  parts  as  well  as  complete 
assemblies.  Working  drawings  are  made  of  cams,  gears,  welded  structures  and  simple 
mechanical  combinations. 

Six  hours  of  laboratory.  3  Semester  Hours 
TE  143:  Graphics  III 

Pi^inciples  and  techniques  of  drafting  applicable  to  electrical  and  electronic  equipment 
— schematics,  graphs,  pictorial  and  free  hand  sketching. 

Six  hours  of  laboratory.  3  Semester  Hours 

TE  144:  Graphics  IV 

Students  work  through  a  comprehensive  drafting  problem  from  the  idea  stage  to  the 
completed  drawing.  They  analyze  the  problem,  gather  the  data,  sketch  ideas,  develop 
preliminary  layouts,  complete  detail  drawings  and  write  complete  specifications. 

Six  hours  of  laboratory.  3  Semester  Hours 

TE  151:  Electronics  Components 

Emphasis  is  on  the  understanding  of  functions  and  characteristics  of  circuit  com- 
ponents, fundamental  laws  and  applied  problem  solving.  Mechanical  analogies  are  used 
wherever  possible  in  preparation  for  subsequent  inter-disciplinary  studies.  Laboratory 
work  emphasizes  an  understanding  of  principles  with  an  extension  into  practical  areas 
such  as  components  identification,  symbols,  reading  schematic  diagrams,  selection  and 
use  of  meters  and  instruments. 

Three  hours  lecture,  two  hours  laboratory.  4  Semester  Hours 

TE  150:  Mechanical  Components 

This  course  develops  practical  skills  in  mechanical  assembly  analysis  as  well  as  the 
operating  principles  of  a  broad  range  of  mechanisms.  Electrical-electronic  analogies  are 
used  wherever  possible  in  preparation  for  subsequent  inter-disciplinary  studies.  Labora- 
tory work  emphasizes  an  understanding  of  principles  with  an  extension  into  practical  areas 
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such  as  vertical  and  universal  milling,  gear  shaper,  drill  press  and  contour  saw.  Emphasis 
is  placed  on  speed  and  feeds,  tool  selection,  set  ups  and  operation. 

Three  hours  lecture,  two  hours  laboratory.  4  Semester  Hours 


Electronics  Technology 

Please  Note:  Enrollment  in  all  Electronics  Technology  courses  is  strictly  limited  to 
students  who  have  applied  for  and  have  been  accepted  into  the  Electronics  Technology 
Program. 

TE  110:  Introduction  to  Computer  Logic 

This  course  will  introduce  a  student  to  computer  logic,  number  systems,  and  basic 
computer  circuits.  The  primary  teaching  tool  is  the  computer  laboratory. 

Prerequisite:  None 3  credits 

TE  1 20:  Electronics  I 

This  course  will  train  one  who  has  no  technical  electronic  experience  in  the  fun- 
damentals of  electronics  as  applied  to  digital  computers.  The  student  will  receive  training 
in  the  use  of  standard  test  equipment  such  as  the  voltmeter,  ammeter  and  oscilloscope. 

Prerequisite:  TE  1 10  (may  be  taken  concurrently) Six  hours  weekly.  4  credits 

TE  121:  Electronics  II 

This  course  is  a  continuation  of  TE  120.  The  student  will  construct  a  series  of  projects 
that  will  illustrate  basic  electronic  principles  acquired  in  TE  120. 
Prerequisite:  TE  120    Six  hours  weekly.  4  credits 

TE  1 30:  Integrated  Circuit  Logic 

This  course  will  familiarize  the  student  with  the  characteristics  and  functional  opera- 
tion of  a  representative  grouping  of  the  I.C.  's  utilized  in  the  M-series  modules.  It  will  also 
provide  the  student  with  a  fundamental  understanding  of  the  procedures  and  techniques  of 
trouble  shooting  I.C.  configurations,  using  a  typical  dual-trace-delayed  sweep  oscilloscope 
and  the  M-series  Logic  Lab  in  an  actual  "hands-on"  laboratory  environment. 

Prerequisite:  TE  1 10  (may  be  taken  concurrently) Six  hours  weekly.  4  credits 

TE  200:  Introduction  to  Computers 

This  course  introduces  students  to  computers  and  the  types  of  information  they  can 
deal  with.  Students  will  learn  what  a  computer  is,  the  different  types  of  computers,  and  the 
major  parts  of  a  typical  computer  system.  Hardware,  software,  and  peripheral  devices  as 
they  relate  to  the  computer  will  be  discussed. 

Prerequisite:  TE  120,  TE  121,  and  TE  130   3  credits 

TE  201:  Computer  Circuits  I 

This  course  will  introduce  students  to  the  basic  logical  circuits,  logical  design, 
arithmetic  and  memory  elements,  and  input  and  output  devices. 

Prerequisite:  TE  110    Six  hours  weekly.  4  credits 

TE  202:  Computer  Circuits  II 

The  course  is  a  continuation  of  TE  201.  Computer  operations  and  progamming  will 
be  introduced.  Boolean  Algebra  will  be  applied  to  circuit  designs. 

Prerequisite:  TE  201    Six  hours  weekly.  4  credits 

TE  203:  Computer  Operating  Systems 

In  order  to  make  a  computer  a  useful  and  powerful  tool,  some  means  to  manage  the 
many  activities  and  features  of  the  hardware  and  software  is  needed.  This  management  of 
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computer  resources  is  the  task  of  the  operating  system.  Students  will  learn  how  operating 

systems  automate  the  management  of  computer  resources  to  provide  efficient  computer 

operation. 

Prerequisite:  TE  200,  TE  201    3  credits 

TE  220:  Electronics  III 

This  course  will  introduce  the  student  to  the  principles  and  properties  of  vacuum 
tubes,  transistors,  rectifiers,  oscillators  and  other  circuits,  A.C.  and  D.C.  circuits,  etc. 

Prerequisite:  TE  121    Six  hours  weekly.  4  credits 

TE  221:  Electronics  IV 

This  course  covers  basic  microwave  theory  and  techniques,  and  the  application  of 
these  techniques  to  measurement  problems.  It  will  also  include  the  study  of  digital  elec- 
tronics and  the  application  of  that  theory  to  digital  computers. 
Prerequisite:  TE  220    Six  hours  weekly.  4  credits 

TE  250:  Communications  Circuits 

The  circuits  processes  and  the  basic  theories  essential  to  the  understanding  of  com- 
munications systems.  This  course  includes:  receivers,  transmitters,  transmission  lines,  an- 
tennae, and  microwaves. 

Prerequisite:  TE  220  (may  be  taken  concurrently) 3  credits 

TE  280:  Seminar  on  Electronic  Licenses 

Preparation  and  intensive  drill  on  FCC  license  examination  together  with  preparation 
for  Massachusetts  state  licenses.  (Open  only  to  students  who  have  satisfactorily  completed 
three  semesters  in  electronics.) 
Prerequisite:  TE  121  and  TE  130 1  credit 
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English 

EN  94:  Developmental  Reading  I 

This  course  will  review  the  initial  reading  skills  in  order  to  assist  the  student  in  acquir- 
ing competence  in  reading.  The  emphasis,  however,  will  be  placed  upon  assisting  the  stu- 
dent in  developing  critical  reading  skills  in  the  sciences  and  social  sciences. 

Prerequisite:  Reading  Placement  Exam,  or  consent  ol  Instructor   3  credits 

EN  95:  Developmental  Reading  II 

A  continuation  of  Developmental  Reading  I. 

Prerequisite:  Reading  Placement  Exam,  or  consent  of  Instructor   3  credits 

EN  96:  Developmental  Writing  I 

The  primary  aim  of  Developmental  Writing  I  is  to  give  the  student  practical  help  in 
acquiring  the  competence  in  language  that  he  or  she  will  need  to  take  an  effective  part  in 
the  working  society.  The  emphasis  in  this  course  is  on  the  elements  of  grammar  essential  to 
effective  writing.  Understanding  these  essential  elements  of  grammar,  the  student  will  be 
able  to  write  effective  sentences  and  paragraphs  with  the  competence  expected  of  a  college 
student. 

Prerequisite:  None 3  credits 

EN  97:  Developmental  Writing  II 

Beginning  where  Developmental  Writing  I  leaves  off,  this  course  will  focus  on 
paragraph  development  and  organization.  The  primary  emphasis  will  be  on  types  of 
paragraphs,  idea  development,  coherence,  and  effective  transition.  Developmental 
Writing  II  is  designed  for  the  student  who  is  not  yet  ready  for  the  rigorous  diet  of  writing  in 
EN  101. 

Prerequisite:  EN  96,  or  English  Placement  Exam 3  credits 

EN  101:  English  Composition  I 

This  course  will  develop  the  ability  to  write  narrative,  descriptive,  expository  process 
and  argumentative  essays,   as  well   as  prepare  the   student  to  write  a  research  paper. 
Students  will  read  selected  short  works  which  may  serve  as  models  for  their  writing. 
Prerequisite:  EN  97,  or  English  Placement  Exam 3  credits 

EN  102:  English  Composition  II 

This  course  will  build  up  the  skills  initiated  in  English  Composition  I.  Research  pro- 
cedures will  be  emphasized  and  a  term  paper  is  required.  In  addition,  the  course  will  serve 
as  an  introduction  to  various  genres  of  literature:  short  stories,  poetry  and  drama.  Finally, 
students  will  be  asked  to  write  a  series  of  short  critical  essays  analyzing  the  literary  se- 
lections. 

Prerequisite:  EN  101 3  credits 

EN  220:  Masterpieces  of  World  Literature:  Antiquity  to  the  Seventeenth  Century 
A  study  of  important  writers  from  ancient  times  to  the  seventeenth  century.  Readings  are 
from  Biblical,  Greek,  Roman,  Oriental,  African,  Medieval,  and  Renaissance  literature. 

Prerequisite:  EN  101 3  credits 

EN  22:  Masterpieces  of  World  Literature:  Seventeenth  Century  to  the  Present 
A  study  of  important  writers  from  the  late  seventeenth  century  to  the  present.  Readings 
are  from  Neo-Classical,  Romantic,  Realistic,  Naturalistic,  and  Modern  Literature. 

Prerequisite:  EN  101 3  credits 

EN  225:  African-American  Literature 

African-American  Literature  will  present  the  student  with  an  overview  of  the 
literature   of  African-Americans   through   a   survey   of  representative   works   by    major 
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Al'rican-American  writers  past  and  present.  The  course  is  designed  to  give  tlie  student  an 

understanding  and  appreciation  of  African-American  literature. 

Prerequisite:  EN  101 3  credits 

EN  226:  Writers  in  America  I 

A  chronological  survey  of  American  literature  from  the  Colonial  period  through  the 
Civil  War.  The  relationship  between  literature  and  American  life  will  be  studied  in  the 
works  of  authors  from  all  segments  of  society. 
Prerequisite:  EN  101 3  credits 

EN  227:  Writers  in  America  II 

A  chronological  survey  of  American  literature  from  the  post-Civil  War  period  to  the 
present.  The  emergence  of  modern  American  literature  as  a  response  to  cultural,  social 
and  economic  changes  will  be  studied  in  the  works  of  authors  from  all  segments  of  society. 
Prerequisite:  EN  101 3  credits 

EN  230:  Introduction  to  Speech 

The  focus  on  EN-230  will  be  twofold.  Students  will  be  assisted  in  developing  tech- 
niques needed  to  improve  their  public  speaking  skills  as  well  as  their  small  group  and  one- 
to-one  communications.  The  course  will  enhance  students'  understanding  of  the  varied 
purposes  of  oral  communication  and  will  equip  students  with  the  knowledge  of  which  types 
of  speech  are  most  appropriate  for  which  situations. 
Prerequisite:  EN  101  (may  be  taken  concurrently). 

EN  240:  Introduction  to  Drama 

This  course  is  designed  to  expose  the  student  to  the  various  artistic  elements  of  theater 
from  both  the  dramatic  and  literary  points  of  view.  Although  not  an  acting  course, 
students  will  be  introduced  to  the  theatrical  techniques  and  terminologies  developed  dur- 
ing the  various  historical  periods  in  which  theater  flourished.  Students  will  learn  to  analyze 
theatrical  works  to  find  the  similarities  and  differences  between  periods  and  playwrights. 

Prerequisite:  None   3  credits 

EN  242:  Theater  Arts 

This  course  provides  a  comprehensive  study  of  contemporary  plays  along  with  prac- 
tical experience  related  to  community  theater.  Students  are  expected  to  participate  in  the 
production  of  the  college's  annual  performances. 

Prerequisite:  En  240,  or  consent  of  Instructor   3  credits 

EN  251:  Journalism  I 

Techniques  for  collecting  information,  various  forms  of  newspaper  writing  and 
layout,  as  well  as  introduction  to  social  and  philosophical  issues.  Students  participate  in  the 
production  of  the  college  newspaper.  Unity  Speaks.  Brief  introduction  to  radio-television 
journalism  at  the  option  of  the  instructor. 

Prerequisite:  EN  101 3  credits 

EN  252:  Journalism  II 

Building  on  skills  developed  in  Journalism  I,  students  are  introduced  to  advanced 
reporting  techniques.  Interviewing,  cultivating  of  sources,  and  feature  writing  techiniques 
are  discussed.  Students  are  given  frequent  writing  exercises. 
Prerequisite:  EN  251 3  credits 

EN  260:  Creative  Writing 

This  course  offers  the  focus  and  discipline  which  is  necessary  for  students  with  an  in- 
terest in  writing.  Emphasis  is  placed  on  the  essential  elements  required  for  writing  short 
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stories  and  poetry.  Student  work  and  good  writing  models  will  be  read  and  discussed 

in  class. 

Prerequisite:  EN  101 3  credits 


General  Education  Development 

CD  10:  Operational  Reading 

This  course  provides  instruction  and  drill  in  the  interpretation  of  literary  forms  and 
devices  which  are  important  for  understanding  drama,  prose  and  poetry.  The  course  is 
designed  to  prepare  the  student  to  sit  for  the  GED  test  in  "Interpretation  of  Literary 
Materials".  Instruction  in  developing  reading  skills  is  also  provided. 

Prerequisite:  None 3  hours 

CD  11:  Operational  Writing 

This  course  instructs  the  students  in  the  fundamentals  of  English,  including  punctua- 
tion, spelling,  grammar  and  usage.  The  objective  of  the  course  is  to  prepare  the  student  to 
sit  for  the  GED  test  in  "Correctness  and  Effectiveness  of  Expression". 

Prerequisite:  None 3  hours 

GD  12:  Operational  Mathematics 

The  GED  test,  "General  Mathematics  Ability",  is  a  comprehensive  test  of  general 
mathematics,  including  fractions,  algebra,  geometry  and  general  mathematics.  Opera- 
tional Mathematics  provides  instruction  in  the  above  areas. 

Prerequisite:  None 3  hours 

CD  13:  Operational  Science 

This  course  offers  the  student  an  explanation  of  the  basic  concepts  in  biology, 
chemistry,  physics,  and  earth  science.  The  student  is  prepared  for  the  GED  test,  "Inter- 
pretation of  Reading  Materials  in  the  Natural  Sciences." 

Prerequisite:  None 3  hours 

GD  14:  Operational  Social  Studies 

This  course  introduces  the  student  to  the  various  disciplines  in  the  social  studies.  The 
student  is  introduced  to  United  States  history,  economics,  world  history,  sociology, 
geography,  and  other  important  social  studies.  The  student  is  prepared  for  the  GED  test, 
"Interpretation  of  Reading  in  the  Social  Studies." 

Prerequisite:  None 3  hours 

GD  15:  Learning  Laboratory 

This  course  is  designed  to  familiarize  the  GED  student  with  the  various  audio-visual 
approaches  to  individualized  learning.  Each  student  will  be  able  to  progress  at  his/her  own 
pace  in  whatever  subject  area  necessary. 
Prerequisite:  None 3  hours 


Health  and  Physical  Education 
PE  140:  Slimnastics 

An  introduction  to  skills  in  maintaining  good  physical  condition  particularly  in  rela- 
tion to  cardio-vascular  endurance.  Fundamentals  in  movement  and  weight  control. 
Prerequisite:  Consent  ol  Instructor 3  credits 
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PE  150:  Self  Defense  I 

Basic  concepts  and  techniques  of  self  defense  through  training  and  fundamental  skills 
for  protection  in  hand  to  hand  combat. 
Prerequisite:  None 2  credits 

PE  151:  Self  Defense  II 

A  continuation  of  techniques  in  self  defense  through  training  and  fundamental  skills 
for  protection  in  hand  to  hand  combat. 

Prerequisite:  Self  Defense  I  2  credits 

PE  154:  Team  Sports  I 

Basic  knowledge  of  rules  and  regulations,  techniques,  and  fundamental  skills  in  soft- 
ball  and  basketball. 
Prerequisite:  None 2  credits 

PE  155:  Team  Sports  II 

Basic  knowledge  of  rules  and  regulations,  techniques,  and  fundamental  skills  in  bad- 
minton, volleyball  and  soccer. 
Prerequisite:  None 2  credits 

PE  160:  Modern  Dance  I 

The  techniques  of  dance  are  taught  through  the  discipline  of  muscular  control  and 
rhythm  awareness.   Classical  ballet  is  used  as  a  foundation  for  other  forms,  including 
modern  jazz,  and  ethnic  dance. 
Prerequisite:  None   2  credits 

PE  161:  Modern  Dance  II 

To   further  an   understanding  of  the   principles  of  dance.   To   internalize   rhythm 
dynamics,  musculature,  and  dance  composition.  To  cultivate  a  comprehension  oi  special 
relationships. 
Prerequisite:  None 2  credits 

PE  170:  Current  Health  Topics 

Critical  issues  in  health  related  to  such  areas  as  basic  physiological  functions,  mental 
health,  drugs,  sexuality,  alcoholism,  and  diseases.  Objectives:  to  cultivate  a  comprehen- 
sion of  special  relationships. 

Prerequisite:  None   3  credits 

PE  1 74:  First  Aid  and  Safety 

Designed  to  give  the  student  a  basic  understanding  of  first  aid  and  emergency  pro- 
cedures. Students  completing  the  course  are  certified  by  the  American  Red  Cross  in  stan- 
dard and  advanced  courses  and  by  the  American  Heart  Association  in  cardiopulmonary 
resuscitation. 
Prerequisite:  None 2  credits 


Philosophy 

LG  100:  Logic  for  Everyday  Use 

The  objective  of  this  course  is  to  sharpen  the  student's  ability  to  differentiate  between 
valid  and  invalid  reasoning  in  order  to  improve  his/her  own  clarity  of  thought,  and  to 
detect  and  respond  to  thought  structures  one  encounters  in  everyday  life. 
Prerequisite:  None 3  credits 
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LG  101:  Human  Conduct  and  Values 

An  introduction  to  phiiosopliy  through  an  examination  of  representative  systems  of 
value  and  moral  propriety.   The  topics  examined  in  the  course  include:   freedom,  the 
nature  of  moral  obligation  and  moral  judgments,  and  the  concepts  of  good,  right,  value, 
and  moral  worth. 
Prerequisite:  None 3  credits 


Mathematics 

*A11  Math  courses  require  C  or  better  grade  for  advancement  to  next  Math  level. 
MA  101:  College  Math  I 

Topics  include  fractions,  decimals,  percents,  negative  numbers,  ratio  and  proportion, 
interest,  word  problems,  and  applications.  Also  line  graphs,  bar  graphs  and  histograms. 
Stress  will  be  placed  on  preparing  the  student  for  more  advanced  math  courses,  as  well  as 
courses  in  science  or  business  programs. 

Prerequisite:  None 3  credits 

MA  101:  Matem^ticas 

Este  curso  cubre  las  operaciones  fundamentals  de  la  aritm^tica.  Se  brega  con 
numeros  enteros,  fracciones  y  decimales,  tanto  positives  como  negatives  y  ademas  se  le 
dedica  un  periodo  de  tiempo  a  problemas  de  porcentaje. 

No  hay  prerequisites 3  cr6ditos 

MA  102:  College  Math  II 

An  introduction  to  algebra  including  the  associative,  cummutative  and  distributive 
laws,  exponents,  linear  equations  in  one  and  two  variables,  their  solutions  and  graphs. 
Also  word  problems  and  applications,  and  probability,  permutations  and  combinations. 
Prerequisite:  MA  101 ,  or  Mathematics  Placement  Exam 3  credits 

I  urn  1  till    ..1    '    ^"-'  -* 
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MA  102:  Matem^ticas  II 

Operaciones  con  numeros  positives  y  negatives,  el  orden  de  las  operaciones,  ex- 
ponentes,  polinomios,  evaluaciones  de  formulas,  ley  distributiva.  Ecuaciones  lineales,  el 
sistema  cartesiano,  grafico  de  ecuaciones  lineales,  pendiente  e  intercepci6n  de  y.  Solu- 
ciones  de  ecuaciones  lineales  simultaneas  por  los  metodos  grafico  y  algebraico;  exponentes 
y  raices  cuadradas,  notacion  cientificas. 
Prerequisite:  MA  101 ,  o  pasar  el  examen  diagnostico 3  cr^ditos 

MA  110:  Developmental  Mathematics 

A  course  designed  for  students  who  need  to  review  basic  mathematics.   Intensive 
review  of  operations  with  whole  numbers  with  emphasis  on  word  problems. 
Prerequisite:  Mathematics  placement  test 1  credit 

MA  111:  Module  A 

Operations  with  fractions,  decimals  and  percents.  Applications  to  interest,  mark-up, 
mark-down,  rates  of  inflation,  etc. 
Prerequisite:  MA  1 10,  or  Mathematics  placement  test. 1  credit 

MA  112:  Module  B 

Operations  with  signed  numbers,  order  of  operations,  exponents,  polynomial  arith- 
metic, formula  evaluation,  the  distributive  law. 
Prerequisite:  MA  11 1 ,  or  Mathematics  placement  test 1  credit 

MA  113:  Module  C 

Linear  equations,  the  Cartesian  coordinate  system,  graphs  of  linear  equations,  slope 
and  Y-intercept. 

Prerequisite:  MA  1 12,  or  Mathematics  placement  test 1  credit 

MA  114:  Module  D 

Solutions  of  simultaneous   linear  equations   by   graphing  and   algebraic   methods; 
negative  exponents  and  square  roots;  scientific  notation  and  characteristics  of  common 
logarithms. 
Prerequisite:  MA  1 13,  or  Mathematics  placement  test 1  credit 

MA  115:  Module  E 

Areas  and  perimeters  of  common  geometric  figures;  angles;  the  Pythagorean  Theo- 
rem and  distance  formula.  (This  course  is  recommended  for  all  students  who  intend  to  do 
further  study  in  science  and  mathematics.) 
Prerequisite:  MA  1 14,  or  Mathematics  placement  test 1  credit 

MA  116:  Module  F 

The  metric  system  and  unit  conversion.  (This  course  is  strongly  recommended  for 
students  pursuing  studies  in  science.) 
Prerequisite:  MA  1 12,  or  Mathematics  placement  test 1  credit 

MA  203:  Intermediate  Algebra 

Polynomial  arithmetic,  factoring,  roots  and  radicals,  quadratic  equations  and  the 
quadratic  formula,  set  theory,  complex  number  arithmetic,  matrices,  determinants  and 
Cramer's  rule,  conic  sections  and  their  graphs. 

Prerequisite:  MA  1  14,  or  Mathematics  placement  test 3  credits 

MA  204:  Pre-Calculus  Mathematics 

Sets,  number  systems,  relations  and  functions,  range  and  domain,  the  exponential, 
logarithmic  and  trigonometric  functions;  radian  measure;  mathematical  induction. 
Prerequisite:  MA  203,  or  Mathematics  placement  test 3  credits 
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MA  205:  Calculus  I 

An  Introduction  to  differential  calculus.  Topics  include  analytic  geometry,  limits,  the 
derivative,  curve  sketching,  methods  of  differentiation  including  trigonometric  functions, 
and  inverse  functions.  Also,  the  Mean  Value  theorem  and  practical  applications. 

Prerequisite:  MA  204 3  credits 

MA  204:  Calculus  II 

Integral  calculus.  Topics  include  sequences,  series  and  sums,  area  under  a  curve,  the 
fundamental  theorem  of  calculus,  logarithmic  and  exponential  functions,  techniques  of  in- 
tegration, areas,  volumes,  and  physical  applications. 

Prerequisite:  MA  205 3  credits 

MA  210:  Statistics 

A  non-calculus  based  introduction  to  statistics.  Methods  of  collecting,  organizing  and 
interpreting  data  are  discussed.  Topics  also  include  common  statistical  measures,  histo- 
grams, probability,  the  bionomial  and  normal  distribution  and  hypothesis  testing. 

Prerequisite:  MA  1 13,  or  Mathematics  placement  test 3  credits 

MA  215:  Calculus  III 

A  continuation  of  MA  206.  Topics  include  solid  analytic  geometry,  partial  differen- 
tiation, implicit  function  theorem,  polar  coordinates,  multiple  integrals,  convergence  of  in- 
finite series. 

Prerequisite:  MA  206 3  credits 

MA  21 7:  Ordinary  Differential  Equations 

This   course   covers   the   methods  of  solving  ordinary   differential   equations,    and 
applications  in  engineering  and  the  sciences.  Topics  include  equations  of  the  first  order, 
higher   order   equations,    series    solutions,    and    an    introduction    to   partial    differential 
equations. 
Prerequisite:  MA  206 3  credits 


Music 

MU  134:  Introduction  to  Music 

The  nature  and  meaning  of  artistic  creativity  and  aesthetic  judgment  in  music,  based 
on  representative  works  of  the  history  of  music,  considered  individually  and  as  character- 
istic of  important  styles,  techniques  and  periods. 

Prerequisite:  None , 3  credits 

MU  135:  Choral  Music 

Performance  of  representative  selections  of  all  types  of  choral  music,  including  folk, 
popular  and  classical  music. 

Prerequisite:  MU  134 3  credits 

MU  136:  Choral  Music  II 

A  continuation  of  Choral  Music  I.  Emphasis  on  choral  performance. 
Prerequisite:  MU  134 3  credits 

Science 

GS  101:  General  Science 

An  overview  of  chemistry,  biology,  geology,  meteorology,  astronomy,  and  physics, 
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for  the  student  with  no  previous  science  background.  There  is  no  laboratory.  Infrequently 
offered. 

Prerequisite:  None 3  credits 

GS  101:  Ciencia  General 

El  curso  comprende  un  repaso  de  la  quimica,  biologfa,  meteorologia,  astronomia,  y 
fisica  para  el  estudiante  sin  previa  experiencia  cientifica.  No  tiene  laboratorio.  Ofrecido  en 
el  semestre  de  otofio. 
Requisites:  Ninguno 3  creditos 

Bl  111:  General  Biology  I 

Introduction  to  basic  biological  principles,  cell  structure  and  function,  genetics,  and 
the  biology  of  selected  plants.  Lab  required.  Fall  and  Spring  semesters. 
Prerequisite:  High  School  Biology,  or  GS  101   4  credits 

BM11:  Biologia  General  I 

Introducci6n  a  los  principles  biologicos  basicos  como:  estructura  y  funcion  celular, 
genetica,  y  la  biologia  de  las  principales  plantas.  Se  requiere  un  laboratorio.  Ofrecido  uno 
vez  al  ano. 
Requisites:  Biologia  de  Escuela  Superior  o  GS  101 4  creditos 

BI112:  General  Biology  II 

The  biology  of  animals,  especially  the  tissues  and  organ  systems  of  humans,  the 
theory  of  evolution,  and  the  kinds  and  classification  of  animals.   Lab  required.   Spring 
semester. 
Prerequisite:  BI  11 1    4  credits 

BM12:  Biologia  General  II 

Comprende  la  biologia  animal,  dandole  importancia  a  los  tejidos  y  organos  del  ser 
humane.  La  teori'a  de  la  evolucion.  El  sistema  de  clasificacion  de  los  erganismos  vivos.  Se 
requiere  laboratorio. 
Requisites:  BI  1 1 1 4  creditos 

CH  121:  General  Chemistry  I 

A  study  of  fundamental  chemical  concepts:  scientific  measurements,  matter  and 
energy,  atomic  structures,  chemical  bonding,  the  periodic  table,  stoichiometry,  solutions, 
equations  and  acid-base  introduction.  Three-hour  lab  required.  Fall  and  spring  semesters. 
Prerequisite  :MA113 4  credits 

CH  122:  General  Chemistry  II 

A  continuation  of  Chemistry  121 .  Topics  covered:  periodic  properties  of  the  elements, 
covalent  architecture  of  the  first  three  periods,  dynamic  equilibrium,  dissociation,  redox 
reactions,  acid  base  equilibria  and  introduction  to  nuclear  chemistry.  Three-hour  lab  re- 
quired. Spring  semester. 
Prerequisite:  CH  121   4  credits 

CH  124:  Biochemistry  for  Nurses 

An  overview  of  organic  chemistry  and  an  introduction  to  Biochemistry.  The  course  is 
designed  primarily  for  nursing  students,  but  others  may  find  it  appropriate.  Three-hour 
lab  required.  Fall  semester. 
Prerequisite:  CH  121 4  credits 

PH  131:  Physics  I 

Basic   units,   scientific   notation,   velocity,   acceleration,   projectiles,   force,   motion, 
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momentum,  collisions,  vectors,  curvilinear  and  rotational  motion,  statics  and  hydrostatics. 
Lab  required.  Fall  semester. 

Prerequisite:  MA  203 4  credits 

PH  132:  Physics  II 

A  continuation  of  PH  131  covering  energy,  static  electric  fields,  direct  current,  alter- 
nating current,  magnetism,  waves,  optics,  and  heat.  Lab  required.  Spring  semester. 
Prerequisite:  PH  131    4  credits 

MT  161:  Human  Biology  and  Medical  Terminology  I 

This  course  is  designed  specifically  for  the  medical  secretary.  A  comprehensive  study 
is  made  of  the  structure  and  function  of  the  human  body  with  particular  attention  to 
medical  terminology.  Six  class  hours  per  week  including  lecture  and  lab. 
Prerequisite:  Sophomore  standing  in  Medical  Secretary  Program 4  credits 

MT  162:  Human  Biology  and  Medical  Terminology  II 

A  continuation  of  Human  Biology  and  Medical  Terminology  L  Six  class  hours  per 
week  including  lecture  and  lab. 

Prerequisite :  MT  161 4  credits 

AP  211:  Anatomy  and  Physiology  I 

Designed  to  provide  students  with  the  basic  understanding  of  the  structure,  function 
and  disorders  of  the  human  body.  Topics  covered  include  basic  chemistry,  tissues,  and 
systems  of  skin,  skeleton,  articular,  nervous,  and  special  senses.  Laboratory  required.  Fall 
semester. 

Prerequisite:  BI  1 1 1 ,  BI  1 12,  and  CH  121 .  4  credits 

AP  212:  Anatomy  and  Physiology  II 

A  continuation  of  AP  211,  covering  the  muscular,  cardiovascular,  lymphatic, 
respiratory,  digestive,  urinary,  endocrine  systmes,  and  body  fluids  and  electrolytes. 
Three-hour  lab  required.  Spring  semester. 

Prerequisite:  AP  211 4  credits 

MB  214:  Microbiology 

Topics  include  history,  scope  and  classification  of  bacteria;  growth,  culture,  and  iden- 
tification of  bacteria;  control  of  microorganisms;  host-parasite  interactions;  immunology; 
some  bacterial,  viral,  fungal  and  parasitic  diseases.  Three-hour  lab  required.  Spring 
semester. 

Prerequisite:  BI  111,  BI  112,  and  CH  121 4  credhs 

BT  215:  General  Botany 

An  introduction  to  the  biology  of  plants:  the  structure  of  life  processes,  the  distribu- 
tion of  plants,  and  the  importance  of  plants  to  man.  Lab  required.  Infrequently  offered. 
Prerequisite:  BI  111,  BI  112 4  credits 


Social  Science 

HS  101:  World  History  I 

Unlike  "Western  Civilization"  courses.  World  History  does  not  assume  that  Europe 
is  what  counts  in  history.  Beginning  with  the  origins  of  humanity  in  Africa,  the  course 
treats  and  compares  the  several  "cradles  of  civilization"  in  Africa,  Asia,  the  Americas  and 
Europe.  There  is  an  emphasis  on  non-western  traditions  to  offset  the  notion  of  one  line  of 
development  in  history.  Various  aspects  of  the  struggle  of  nations  and  classes  are  com- 
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pared,  including  those  of  Egypt,  Babylon,  China,  India,  Greece,  Rome,  the  Aztecs  and 
Incas,  and  the  Moslems.  The  course  ends  at  the  year  1500,  after  the  collapse  of  Rome  and 
before  the  rise  of  modern  Europe. 

Prerequisite:  None 3  credits 

HS  102:  World  History  II 

This  course  exammes  the  major  topics  in  the  integrative  history  of  Europe,  Africa,  the 
Americas  and  Asia.  These  topics  include  the  development  of  European  capitalism  and  the 
extent  to  which  that  economic  structure  influenced  events  in  the  world. 

Prerequisite:  None 3  credits 

HS  111:  U.S.  History  to  1865 

An  overview  of  the  history  of  the  area  of  North  America  now  known  as  the  United 
States  from  the  time  of  the  European  invasion  to  the  U.S.  Civil  War.  The  course  examines 
the  problems  and  interrelationships  of  African  slaves,  European  invaders  and  immigrants 
and  the  Native  American  inhabitants.  The  theme  on  "consensus  and  conflict"  is  used  as 
an  organizing  principle  for  the  course. 

Prerequisite:  None , 3  credits 

HS  112:  U.S.  History  since  1865 

An  overview  of  American  history  since  the  Civil  War  focused  on  the  question  of 
whether  "the  American  dream"  has  been  a  myth  or  a  reality  for  most  Americans.  The 
course  covers  the  industrial  revolution,  urbanization,  immigration,  racism,  the  develop- 
ment of  the  U.S.  as  a  major  imperial  power,  and  current  inequalities  in  the  U.S.  The 
theme  of  "consensus  and  conflict"  is  used  as  an  organizing  principle  of  the  course. 
Prerequisite:  None 3  credits 

HS  115:  African-American  History  to  1865 

This  course  examines  the  forced  departure  of  African  captives  from  their  homeland 
and  their  enforced  incorporation  into  the  slave  regimes  of  the  American  continent.  In  addi- 
tion, the  course  examines  the  cultural  and  political  responses  of  Africans  to  enslavement  by 
European  overlords. 
Prerequisite:  None 3  credits 
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HS  116:  African-American  History  since  1865 

This  course  examines  the  racial  and  economic  problems  faced  by  African-Americans 
in  their  momentous  struggle  to  achieve  dignity  and  participation  in  the  U.S.  Beginning 
with  the  Civil  War,  the  course  examines  the  social,  political  and  economic  struggles  waged 
by  the  African-Americans  and  the  extent  to  which  these  struggles  influenced  the  course  of 
events  in  the  U.S. 
Prerequisite:  HS  115 3  credits 

HS  117:  Caribbean  &  Latin  American  History  to  1800 

An  introduction  to  the  policial,  economic,  and  sociological  history  of  the  Caribbean 
and  Latin  America  from  pre-historic  times  to  1800.  An  in-depth  study  of  the  American 
cultures,  the  European  conquest,  and  colonization. 
Prerequisite:  None 3  credits 

HS  118:  Caribbean  &  Latin  American  History  Since  1800 

An  examination  of  the  independence  movements  with  emphasis  on  the  establishment 
of  the  republics,  their  revolution,  and  present-day  society.  Revolutionary  and  urban  guer- 
rilla movements  will  be  studied  in-depth.  The  forces  of  neocolonialism,  racial  tension  and 
disintegration,  and  the  American  role  as  an  agent  of  economic  integration  in  Latin 
America  will  be  fully  appraised. 

Prerequisite:  HS  117 3  credits 

HS  126:  Comparative  Slavery 

This  course  examines  thoroughly  the  comparative  literature  and  historiography  of 
slavery  with  emphasis  on  slave  regimes  found  in  the  Americas. 

Prerequisite:  HS  115 3  credits 

HS  201 :  Modern  African  History 

This  course  will  focus  on  the  historical  and  social  conditions  that  gave  rise  to  African 
underdevelopment.  Underdevelopment  connotes  a  particular  historical  relationship  be- 
tween African  countries  and  Western  industrialized  countries.  The  course  will  deal  with 
issues  of  economic  imperialism  and  colonialism  in  Africa,  and  the  extent  to  which  these 
forces  influenced  the  course  of  African  underdevelopment. 

Prerequisite:  HS  101  and  HS  102 3  credits 

PL  151:  Basic  Principles  of  Political  Science 

A  descriptive  survey  of  the  general  principles  of  politics.  Acquaints  the  student  with 
the  organizational   structure   and   functions   of  international,   national,   state   and   local 
governments.  Emphasis  is  on  the  development  of  politics  in  society,  political  parties,  con- 
stitutions. Congress,  the  Presidency  etc. 
Prerequisite:  None 3  credits 

PL  153:  Introduction  to  U.S.  Government  and  Politics 

The  course  examines  the  interaction  of  U.S.  government,  business  and  other  interests 
which  make  up  the  U.S.  political  system.  Three  questions  are  posed:  who  governs  the 
U.S.;  how  it  is  governed;  what  are  the  possibilities  for  change?  A  traditional  approach  to 
U.S.  government  will  be  augmented  by  a  pluralist  view  and  a  radical  critique. 
Prerequisite:  None 3  credits 

PL  1 54:  State  and  Local  Politics 

The  study  of  group  conllict,  community,  leadership,  influence  and  decision-making 
at  the  state  and  local  levels.  After  observing  the  structure  of  state  government  and  com- 
munity and  business  organization  locally,  students  will  organize  several  key  issues  of  state 
and  local  concern;   such   as,   tax  reform,  court  reform,  employment   practices,   quality 
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education,  tenant-landlord  problems,  racial  discrimination,  neighborhood  services,  and 
citizen  participation.  The  course  has  three  phases:  observation  (including  neighborhood 
observation  exercises,  role  play,  visits  to  state  and  local  government),  and  participation 
(field  placement  in  government  and  community  organizations).  The  course  will  meet  two 
afternoons  per  week  so  that  after-class  field  experience  does  not  infringe  on  other  studies. 
Prerequisite:  PL  151,  PL  153,  SO  121    4  credits 

PS  131:  General  Psychology  (Psychology  I) 

This  general  course  will  focus  on  the  study  of  man  and  how  he  responds  to  his  en- 
vironment. The  various  schools,  subfields  and  methods  of  psychology  will  be  introduced. 
This   course    will    also   cover   such   topics   as:    Learning,    Remembering   &    Forgetting, 
Language,  Thought  Processes,  Motivation,  Personality  and  Assessment. 
Prerequisite :  None 3  credits 

PS  1 32:  Advanced  Topics  in  General  Psychology  (Psychology  II) 

The  principles  and  concepts  in  this  course  emphasize  the  interaction  of  the  social  and 
physiological  aspects  of  behavior.  The  following  topics  illustrate  the  dynamics  of  these  two 
interrelated  components:  Emotions,  Central  Nervous  System,  and  the  Endocrine  Glands. 
Specific  emphasis  will  be  placed  on  concepts  involving  the  following  topics:  Frustration 
and  Conflict,  Social  Psychology,  Personality  and  Intelligence  Testing,  Child  Development 
and  Alterated  States  of  Consciousness. 
Prerequisite :  PS  1 3 1 3  credits 

PS  181:  Child  Psychology  (Equivalent  to  ED  181  Child  Growth  and  Development) 

This  course  focuses  on  the  central  issues  of  growth  and  development,  theoretical  and 
practical,  as  they  apply  to  the  processes  of  early  life.  Particular  emphasis  is  placed  on 
significant  recent  research  and  the  most  fruitful  modern  concepts  and  theories  of  Human 
Development.  The  relative  infiuences  of  heredity,  environment,  infant  and  child  health 
care,  socialization,  and  sex  stereotyping  are  also  explored.  The  following  theorists  will  also 
be  covered:  Piaget,  Freud,  Erikson  and  Kolhberg. 
Prerequisite :  PS  1 3 1 3  credits 

PS  231:  Abnormal  Psychology 

A  study  of  a  wide  range  of  psychological  disorders.  Significant  research  and  theories 
will  be  covered  relating  to  psychological  disorders.  Emphasis  will  be  placed  on  the  develop- 
ment of  symptoms  and  on  a  variety  of  psychotherapeutic  threatment  modalities. 
Prerequisite:  PS  131 3  credits 

EC  101:  Principles  of  Economics:  Microeconomics 

(See  under  Business  course  offerings  for  course  description.) 
Prerequisite:  None 3  credits 

EC  102:  Principles  of  Economics:  Macroeconomics 

(See  under  Business  course  offerings  for  course  description.) 

EC  241:  Urban  Economics 

Problems  of  urban  economics,  such  as,  poverty,  discrimination,  housing,  education, 
health,  transportation,  and  crime  are  examined  in  depth  using  Boston  (especially 
Roxbury-Dorchester)  as  a  case  study.  Urban  location  theory  is  looked  at  briefly.  Conser- 
vative, Liberal,  Radical,  and  Black  Nationalist  economic  theories  are  tested  to  see  which 
best  explain  the  problems  and  their  solutions. 
Prerequisite:  None 3  credits 
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so  121:  Introduction  to  Sociology 

This  course  introduces  some  of  tlie  basic  generalizations:  theories,  Concepts,  and 
research  methods  in  sociology.  Specific  topics  include  socialization,  culture  social  stratifi- 
cation, urbanization,  modernization,  and  social  change. 

Prerequisite:  None 3  credits 

SO  161:  Introduction  to  Cultural  Anthropology 

This  course  offers  an  introduction  to  cultural  and  social  anthropology.  It  explores 
learned  behavior  patterns  which  when  integrated  are  defined  as  culture.  The  various 
cultural  elements  are  discussed  in  isolation  from  other  elements  and  in  integrated 
behavioral  form. 

Prerequisite:  EN  101 3  credits 

SO  171:  Introduction  to  Social  Science  Research  Methods 

The  course  introduces  the  students  to  basic  techniques  and  skills  of  the  social  sciences 
through  an  interdisciplinary,  topical  approach.  Students  will  be  given  problems  in  social 
science,  and  a  team  of  teachers  will  give  students  practice  in  the  social  science  skills  needed 
to  solve  the  problems.  The  skills  involved  include  case  study,  qualitative  and  quantitative 
research,  ethnography,  statistics,  construction  and  interpretation  of  questionnaires,  inter- 
viewing, social  observation,  historical  cause  and  effect,  social  analysis,  formulating  social 
science  hypotheses,  identifying  variables,  conducting  controlled  experiments,  and  inter- 
preting experimental  findings. 
Prerequisite:  None 3  credits 

SO  264:  Urban  Sociology 

This  course  is  designed  to  develop  critical  understanding  of  the  complex  issues  of  ur- 
ban society,  particularly  from  the  standpoint  of  the  socio-cultural,  political,  and  economic 
problems  facing  the  inner  city. 
Prerequisite:  SO  121 3  credits 
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